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Portesham C of E VA Primary School
Covid-19 Wider Re-Opening Risk Assessment

THIS IS A WORKING DOCUMENT AND AS SUCH IT IS SUBJECT TO CHANGE AND
REGULAR REVIEW
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Red texts are control measures from Government Guidance – Coronavirus (COVID-19); implementing
protective measures in education and childcare settings published 12th May 2020
Blue texts are quotes from Government Guidance- Actions for education and childcare settings to prepare for opening from 1 June 2020
Green texts are quotes from, Conducting a SEND risk assessment during the coronavirus outbreak 7th May 2020
Pink texts are quotes from ‘Guidance on shielding and protecting extremely vulnerable persons from Covid-19 31st May 2020

Rationale for risk rating
Government guidance states for schools states:
“The safety of children and staff is our utmost priority.”
“The advice seeks to support staff working in schools, colleges and childcare settings, to deliver
this approach in the safest way possible, focussing on measures they can put in place to help limit
the risk of the virus spreading within education and childcare settings.”
“In education, childcare and social care settings, preventing the spread of the coronavirus involves
dealing with direct transmissions (for instance, when in close contact with those sneezing and
coughing) and indirect transmission (via touching contaminated surfaces.) A range of approaches
and actions should be employed to do this.”
Whilst the school has written this risk assessment following the guidance set by the Government,
SLT or the Full Governing Body do so without being experts within the scientific field and as such
the risks can only be rated HIGH across the board. Until such as time as the Government guidance
furnishes us with the scientific evidence to suggest that the control measures reliably reduce the risk
will remain the same. Opening with this risk remains the directive of the DFE and Government. All
measure taken by school will be supportive protective factors.
What the latest science tells us:
The above approach is underpinned by our latest understanding of the science, which indicates that
we need to take a phased approach to limit the risk of increasing the rate of transmission (often
referred to as R) above 1. We have factored in:
• severity of disease in children – there is high scientific confidence that children of all ages have
less severe symptoms than adults if they contract coronavirus
• the age of children – there is moderately high scientific confidence that younger children are less
likely to become unwell if infected with coronavirus
• numbers of children going back – which needs to be limited initially then increased gradually as
the science permits • systems to reduce the size of the groups coming into contact with each other
– such as smaller class sizes spread out across setting
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Whole School Planning and Organising Measures:
School has remained open for the duration of the pandemic and as such, systems and procedures
already in place have remained and been consistent.

Hot and cold water systems:
All managed on contracts Building Maintenance Indemnity Scheme (BMIS) continued during
pandemic
(26.5.20- Watertite)
Gas Safety: Bottled Callor gas only gas onsite and on our internal maintenance schedule.
Remained in use for the duration of the pandemic.
(TBA)
Fire system:
Weekly checks has been carried out with SLT and Governor- See fire record
(6.5.20 Dorset Fire and Safety Routine Service completed)
Kitchen equipment:
Kitchen has remained opened for the duration of the pandemic, equipment has remained in
use. All equipment is checked regularly by MB, cook and any issues reported. Internal
monitoring.
(26.9.19- contact made re: service James Lee DPM – date TBC)
Security and alarm systems:
School has remained open for the duration of the pandemic and as such the alarm and
security measures have been used and checked daily. Maintenance contract – checked by
official contractor …(Annually – remained in operation)
Ventilation:
Not applicable
Capacity: See Appendix B ( No more than 15 children will be placed in each bubble as
per government guidance)
Fire Safety: In the event of a fire the normal protocol is applied and social distancing is not
the paramount concern. Assembly points remain the same and protocols are unchanged. A
fire safety drill be scheduled on wider opening.
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Pictorial Evidence of Control Measures
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Summary of consistent measures for all pupils:












Temperature of each pupil will be checked on entry to the school. Parents must not leave
until their child has been temperature checked and a member of staff has signalled that it
is appropriate for them to leave. Bus children will be met by staff temperature will be
checked and if temperature above 37.8 C-19 procedures indicated below will be actioned.
Outside of the building, pupils will be required to wash their hands at the hand washing
station
On entering the building all pupils will be required to sanitise their hands using the provided
bottles at the front of the school.
Pupils are not expected to wear school uniform, the expectation is that all children wear
freshly laundered clothing each day
Pupils will be required to bring their own packed lunch should they not be eligible for free
school meals.
Pupils will be required to bring a filled water bottle to be kept at their desk for personal use.
School will provide all children returning to school with a water bottle. Pupils must take water
bottle home to be cleaned and sanitised within the home setting. Adults will not be able to fill
the water bottles of all children within the day and as such children should adequately fill
these for their session at home or independently at a hygiene station within the classroom.
All personal items, coats or bag etc. should be kept with the child at all times. It is
recommended that all pupils do not bring in any non-essential items as they will need to
be stored in their personal allocated space.
Pupils are not permitted to wear face coverings or masks onsite if it is their personal or
parental wish for them to wear the said mask/covering to school they must follow the
government guidance below
Used PPE and any disposable face coverings that staff, children, young people or other learners arrive
wearing should be placed in a refuse bag and can be disposed of as normal domestic waste unless
the wearer has symptoms of coronavirus, in line with the guidance on cleaning for nonhealthcare
settings (https://www.gov.uk/government/publications/covid-19-decontamination-in-nonhealthcaresettings).
Any homemade non-disposable face coverings that staff or children, young people or other learners
are wearing when they arrive at their setting must be removed by the wearer and placed into a plastic
bag that the wearer has brought with them in order to take it home. The wearer must then clean their
hands.

This process will not be managed by staff and the pupil and parent will need to take
responsibility for this. At no point will staff be expected to have contact with the pupils face
covering and as such parents should prepare the child with skills to safely use the covering
within school.



Should any pupil become unwell with C-19 symptoms in the day Gov. Guidance procedures
(see Hazard 14) staff will be followed using the C-19 first aid packs with PPE
Actions to be taken if a pupil presents with C-19 symptoms:

1.
2.
3.
4.

Pupil to be isolated in a room (Senior Office) until they can travel home
School to inform parent/carer of pupil
Room used for isolation to be cleaned and disinfected
Staff to be informed of suspected case and reassured that sites where pupil has been have
been disinfected
5. When a child, young person or staff member develops symptoms compatible with
coronavirus, they should be sent home and advised to self-isolate for 7 days. Their fellow
household members should self-isolate for 14 days. All staff and students who are attending
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an education or childcare setting will have access to a test if they display symptoms of
coronavirus.
6. Where the child, young person or staff member tests positive, the rest of their class/group
within their childcare or education setting should be sent home and advised to self-isolate for
14 days. The other household members of that wider class/group do not need to self-isolate
unless the child, young person or staff member they live with in that group subsequently
develops symptoms.






Pupils will be allocated to a ‘bubble’ and this will be a group of children who will be taught
together, practising social distancing within their allocated space. Pupils will not be permitted
to move from one ‘bubble’ to another, this includes switching from the educational provision
to Childcare provision or vice versa.
In the case that a child is entitled to both the educational provision and childcare. Parents will
need to make a choice as to the ‘bubble’ they wish their child to be part of. This is to reduce
cross- contamination. Teaching and support staff assigned to the ‘bubble’ will wherever
possible remain with that group but this cannot be guaranteed and it is likely that at some
points there will inevitably be a need for staff to move. During these times staff will continue
to practice good hygiene regimes as a protective factor.
Within each ‘bubble’ the teacher will allocated resources as and where it is deemed
appropriate. The sharing of resources will be drastically minimised and all children will be
provided with personal resources for learning to be used at their desk as and where possible.
At this present time, owing to continued high infection rates, reading books will not
be lent out for use at home. Families have been signposted to online resources to
continue to support learning. This is to reduce the risk of transmission.
All pupils attending site will receive lessons regarding the following topics:
1. Hand hygiene
2. Respiratory hygiene
3. School processes and procedures
4. Wellbeing and mental health
5. Class charter and behaviour expectations

The delivery of these lessons will help the pupils to adhere to the guidance within school
and to hopefully feel more confident within the educational setting.


Pupils will be permitted to use the allocated ‘bubble’ toilet:
Yr R- Toilets located in EYFS unit
Yr 1- Toilets at top of the ramp
Yr6 – Disabled toilet



ARRIVAL and DEPARTURES from school, see Appendix B
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New Government Guidance Track and Trace System




As a school, we will be following these systems robustly and it is vital, that all
parents/guardians follow above advice in order to protect the pupils, wider school
community and staff. It is also integral to us as a school being able to maintain provision.
Pupils displaying any symptoms, even if you believe the symptoms to be caused by
another illness should not attend school.
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Pupils are expected to follow guidance within school to minimise potential spreading of the
virus. (Government endorsed lessons will be used to support these measures)

Guidance set out in the ‘Protect your Bubble’ section of the phased return document
Appendix B

Essential to all of the procedures in place is ‘effective communication’ as a school we
will commit to providing as much up to date information as possible and we are relying on
parents and carers to do the same.
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JUNE COVID RE-OPENING Risk Assessment – Yr 1, 6 and Key Worker /
Vulnerable Childcare

Location / Site
Portesham CofE VA Primary School
Activity / Procedure

Insert name/type of activity or procedure being assessed

Based on Phased Return: Year 1, Year 6, Vulnerable and Key Worker Child Care.
Assessment date

Insert date when assessment is being carried out

13/5/2020 – to be updated regularly until re-opening
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Identify hazard (1)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Lack of social distancing in the classroom resulting in direct transmission of the
virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1. Reduce the number of children in the classroom to enable social distancing (no more than 15)
allowing for roughly a 2m distance between each chair
2. Remove excess furniture to increase space if space to do so– in between class
3. Children keep to their desks when in the room
4. Social distancing lessons to be delivered
5. School behaviour system to be used to support distancing – lots of praise for adherence and reminders
and ultimately sanctions for non-compliance
6. Children isolated if cannot adhere to measures and spoken to by SLT re: need for social distancing
7. Lessons planned for individual work (not pairings or group work)
8. Feedback – using large whiteboard and interactive whiteboard not close interaction outside of
marked area.
9. Mark out an area for the teacher – 2m distancing at front of room allowing for teacher movement
10. 2m distance to be marked out from desk to desk and from the operational hygiene stations within the
class- exception being where siblings are placed together within childcare.
11. Children to use same desk if returning next day
12. Teacher and TA are assigned to these children and stay with these children throughout the day (and
on sub-sequent days) Children will remain with Teacher for the duration of their session within school
wherever possible.
13. Children stay in the classroom for majority of the day and not mix with other groups. Children will
not mix with other children within school. Snack will be eaten at individual desks and owing to time
within school, no break time will be given other than story time during snack.
14. Bags, coats and lunchboxes kept under children’s tables at all times
15. All children provided with personal pencil case with all equipment needed for learning to remove
need for movement.
16. Children must seek Teacher approval to move from their chairs for toilet use

Page 19 of 149

RISK ASSESSMENT PORTESHAM COF E VA PRIMARY SCHOOL -DRAFT

Identify hazard (2)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Lack of social distancing using toilets and poor hygiene resulting in direct and
indirect transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1. Allocated toilets for different groups of children and reduced movement across site:
Childcare children to use the toilet in the Hall
2. Hand gel available to be used after toilet use as well as washing hands
3. Extra Signs in toilet re washing hands
4. Frequent cleaning of the toilet doors (daily and more if possible)
5. Extra soap ordered to ensure we do not run out

Identify hazard (3)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Lack of social distancing waiting to enter school in morning resulting in direct
transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1. Plan created (see appendix B) for social distancing within the car park
2. Markers to be painted on the ground to indicate and mirror existing measures within wider
society.
3. Children temperature checked
4. No parental access to site and parents to be called forward with pupil for temperature check.
Parent cannot hand over child until temperature check approved
5. Social interaction out of the 2m distance discouraged, signage to support this.
6. Signage for parents and children displayed throughout areas and within school
7. HT and DHT to be on duty to supervise
8. Staggered drop off and pick up times for different year groups
9. Handwashing outside of school. Hand sanitising also in hallway for increased hygiene
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Identify hazard (4)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Lack of social distancing during playtimes and lunchtimes resulting in direct
transmission of the virus
Existing level of risk
HIGH

Control measures
1.
2.
3.
4.
5.

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

Staggered playtimes and allocated play area in the first instance (Appendix F)
Reduced playtime equipment – hard surfaces and can be easily cleaned
Games discussed which encourage social distancing
Staff supervision throughout – actively encouraging and insisting on social distancing
Children practice talking 2 meters apart – modelled by staff

Identify hazard (5)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Lack of social distancing when eating lunch resulting in direct transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1. Children eat in their classrooms
2. Children asked to bring packed lunch in first instance or FSM provided by school – packed
lunches kept under children’s tables with bags
3. Meals brought to their classroom – when we have meals cooked on site- packed lunches
provided by school for FSM children.
4. All children to place rubbish in their lunch box and take it home with them
5. Any rubbish within the classroom will be placed into a bin with a pedal and lid reducing
transmission
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Identify hazard (6)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Lack of social distancing in the corridors resulting in direct transmission of the
virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1. Children staying in their classroom unless going out for break times or toilet break- all
agreed with staff
2. One child going to toilet at one time
3. Messages to office via telephone
4. Staff use maintain distance by staying within marked areas
5. Consider one way system around the school using walkway and outside – safety concernsone was system clearly identified with high visibility markers.
6. Staff to liaise between 2 bubble classrooms to ensure only 1 boy and 1 girl is using the toilet
sat any given time. ( See Appendix D)
7. When moving class around the school – 2 metres between children – one adult in the front of
the classroom, in marked space insisting the distance is maintained – regular practice of this
in the first few days.
8. If there is an additional TA within classroom to be in marked area and maintain distance
with teacher also

Identify hazard (7)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Contact of shared resources resulting in indirect transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1. Children provided with pencil case with essential items within them, labelled and to remain
on desk until next session. No sharing of resources.
2. Tables, door handles and other surfaces cleaned regularly and by contract cleaners daily
3. Lessons planned so resources are individual and not shared – or on white board
4. Resources on tables ready for lesson and not distributed within the lesson
5. Plastic packets (zippy) bags used for individual resources
6. Children encouraged to wash hands / use hand gel before lessons and after each lessonavailable within class. Teaching staff to have bottle on their own desk for use of staff only.
7. At this present time, owing to continued high infection rates, books will not be sent
home for use at home. Families have been signposted to online resources to continue to
support learning. This is to reduce the risk of transmission.
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Identify hazard (8)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Emotional distress of the children
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1. Class teacher to offer support and lessons in the first instance. Opportunities to discuss
changes and anxieties surrounding this.
2. 2 metre social distancing maintained at all times.
3. Make use of any government recommended resources to support children’s wellbeing as and
where appropriate

Identify hazard (9)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Risk of spreading virus due to poor hygiene resulting in indirect transmission of
the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1. Hand gel dispenser outside of all classrooms
2. Hand gel order in large quantities (labelled so that when bottles 1-25 have been used, new
stock ordered)
3. Soap dispensers and re-fills in each classroom
4. Children handwash or hand gel on entry to school, before break, after break, before lunch,
after lunch, leaving school, using the toilet and any time they cough or sneeze
5. Washing hands posters replaced in all washing areas
6. Reminders how to wash hands properly – videos and posters
7. Procedure agreed for children to wash hands so thorough hand washing
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Identify hazard (10)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Risk of infection due to lack of cleaning resulting in indirect transmission of the
virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1. All surfaces, handles, toilets and shared equipment will be cleaned each day by contract
cleaners and using santiser during the day
2. Some resources will be rotated and left to de-contaminate for 3 or 4 days after cleaning to
reduce the risk of indirect transmission
3. Soft furnishings and soft / cloth toys will be removed from use in classrooms

Identify hazard (11)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Risk of illness of pupils through direct and indirect transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

PUPIL:
1. If child presents with C-19 symptoms child to be isolated in a room away from other children

and staff. The staff team managing the situation will need to wear PPE from the C-19 pack
and will need to maintain a 2m distance
2. Parents/Carers will need to be contacted and the child will need to be taken home and will
need to self-isolate for 7 days. Their fellow household members should self-isolate for 14 days.
3.

All staff and students who are attending an education or childcare setting will have access to a test if
they display symptoms of coronavirus.
4. Where the child, young person or staff member tests positive, the rest of their class/group within their
childcare or education setting should be sent home and advised to self-isolate for 14 days. The other
household members of that wider class/group do not need to self-isolate unless the child, young person
or staff member they live with in that group subsequently develops symptoms.
5. Following an outbreak within school, the class where the case has been confirmed will be deep cleaned
and parents of all bubbles will be informed that a case of C-19 has been confirmed within the school
and deep cleaning of the bubble space and high traffic areas has taken place. Confidentiality will
obviously been maintained during this process.
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JUNE COVID RE-OPENING Risk Assessment – Reception / EYFS unit

Location / Site

Insert location and site where activity taking place

Portesham Cof E VA Primary School
Activity / Procedure

Insert name/type of activity or procedure being assessed

YEAR R RE-OPENING – EYFS Unit
Assessment date

Insert date when assessment is being carried out

13/5/2020 – to be updated regularly until re-opening
Assessment serial number

Insert local serial/identification number for future reference
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Identify hazard (1)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Lack of social distancing in the classroom resulting in direct transmission of the
virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

WE HAVE TO ACCEPT THAT CHILDREN OF THIS AGE WILL NOT ADHERE TO
SOCIAL DISTANCING BETWEEN THEMSELVES OR ADULTS
These control measures are to encourage space between children where possible.
1. Reduce the number of children in the classroom to enable social distancing (no more than 15)

school has set capacity at 12 children in the first instance
2. Remove excess furniture and resources to increase space if space to do so- Clear surface

3.

4.
5.
6.
7.
8.
9.
10.
11.

12.

policy continued within the EYFS unit. 3 boxes on a 72 hour rotation with resources inside
and all soft furnishing to be removed from the classroom.
Social distancing charter created for and with the children – including how many children
playing with resources and how (either end of water tray)
a. (Include instructions how to line up, physical contact use of toilet, moving around the
classroom etc)
Charter re-visited and modelled many times a day and linked to school behaviour system –
lots of praise for adherence, regular reminders and ultimately sanctions for non-compliance
Resources and activities planned to reduce shared contact and individual learning- use of
three 72 hour rotation boxes
Use of outdoor space – same charter for outdoors. Rotation system in place for toys outside
also. EYFS exclusive use of the outside area in their unit.
Staff allowed to stay at adult height – no requirement for getting to child level for interactions
Interactions carried out where possible from a distance
Children to use same desk if returning next day
Teacher and LSA are assigned to these children and stay with these children throughout the
day (and on sub-sequent days)
Children stay in the classroom for majority of the day and not mix with other groups-EYFS
unit self –sufficient with toilets, hygiene stations and adequate outside space to accommodate
play.
Bags and coats on pegs stored within classroom in boxes. Lunchbox in specified area within
the classroom
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Identify hazard (2)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Lack of social distancing using toilets and poor hygiene resulting in direct and
indirect transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

WE HAVE TO ACCEPT THAT CHILDREN OF THIS AGE WILL NOT ADHERE TO
SOCIAL DISTANCING BETWEEN THEMSELVES OR ADULTS
These control measures are to encourage space between children where possible.
1. Classroom houses 3 toilets and 3 sinks within the toilet area, there is an additional 1 sink

outside of the toilet area for additional hygiene for child use. An additional sink is available
to staff use within the room. The toilets will not be used by other children within the school
and remain the use of this ‘bubble’
2. Hand gel available within classroom to be used after toilet use as well as washing hands
3. Extra Signs in toilet re washing hands
4. Extra soap ordered to ensure we do not run out
Identify hazard (3)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Lack of social distancing waiting to enter classroom in morning resulting in
direct transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

WE HAVE TO ACCEPT THAT CHILDREN OF THIS AGE WILL NOT ADHERE TO
SOCIAL DISTANCING BETWEEN THEMSELVES OR ADULTS
These control measures are to encourage space between children where possible.
1. One way system through corridor with spaced markers to promote social distancing.
2. No parents/carers permitted to visit site unless by prior arrangement with SLT
3. Instructions shared re social distancing between families in the morning with parents and

children- Appendix A
4. Signage for parents and children displayed outside school and throughout the school premises
5. DHT and HT to be on duty to supervise
6. Staggered drop off and pick up times for different year groups See (Appendix B) for
staggered entry plans for pupils which should minimise high traffic route congestion.
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Identify hazard (4)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Lack of social distancing during playtimes and lunchtimes resulting in direct
transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

WE HAVE TO ACCEPT THAT CHILDREN OF THIS AGE WILL NOT ADHERE TO
SOCIAL DISTANCING BETWEEN THEMSELVES OR ADULTS
These control measures are to encourage space between children where possible.
1. Staggered playtimes – EYFS (Reception) will be housed within the EYFS unit which is a

self-sufficient unit (Appendix F)
2. Reduced playtime equipment – hard surfaces and can be easily cleaned – all soft furnishings
removed from EYFS and surfaces cleaned regularly
3. Games discussed which encourage social distancing
4. Staff supervision throughout – actively encouraging and insisting on social distancing

Identify hazard (5)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Lack of social distancing when eating lunch or snacks resulting in direct transmission
of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

WE HAVE TO ACCEPT THAT CHILDREN OF THIS AGE WILL NOT ADHERE TO
SOCIAL DISTANCING BETWEEN THEMSELVES OR ADULTS
These control measures are to encourage space between children where possible.
1. Children eat in their classrooms, the EYFS unit is self-sufficient in provision and adequate

hygiene stations available
2. Children asked to bring packed lunch in first instance – children will be sat a tables distanced
as far as possible within the space and set up of the room. Each child will have a chair space
between them to promote some social distancing. Children will not be permitted to share any
food items and will need to dispose of their own food products within provided bins.
3. Meals brought to their classroom – when we have meals cooked on site –Free school meal
eligible children will receive a packed lunch delivered to their classroom.
4. Snack time will be administered in the same way as lunch. Children will not be permitted to
share any food items and will need to dispose of their own food products within provided
bins. Milk (if provided by Cool Milk services) will be given in cartons and children will be
required to dispose of the rubbish in covered bins themselves
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Identify hazard(6)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Lack of social distancing in the corridors resulting in direct transmission of the
virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

WE HAVE TO ACCEPT THAT CHILDREN OF THIS AGE WILL NOT ADHERE TO
SOCIAL DISTANCING BETWEEN THEMSELVES OR ADULTS
These control measures are to encourage space between children where possible.
1. Children staying in their classroom unless going out for break times or toilet break- all

agreed with staff
2. Messages to office via telephone
3. Staff to encourage and social distancing maintain distance by staying within marked areas
4. Consider one way system around the school using walkway and outside – safety concerns-

one was system clearly identified with high visibility markers.
5. When moving class around the school – 2 metres between children – one adult in the front of
the classroom, in marked space insisting the distance is maintained – regular practice this in
the first few days.
6. The EYFS Unit is self-sufficient and adequately resourced and therefore, staff should
minimise the movement of children and themselves outside of the EYFS unit.
7. Additional TA within classroom to be in marked area and maintain distance with teacher
also
Identify hazard (7)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Contact of shared resources resulting in indirect transmission of the virus
Existing level of risk
HIGH

Control measures

1.
2.
3.
4.
5.

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

WE HAVE TO ACCEPT THAT CHILDREN OF THIS AGE WILL NOT ADHERE TO
SOCIAL DISTANCING BETWEEN THEMSELVES OR ADULTS
Soft toys and furnishings including bean bags removed from the classroom before opening
72 hour boxes created with range of resources to use within the day and will be quarantined
after use
Outdoor playground equipment rotated as inside by staff within the unit
Daily agreed cleaning schedule (See Appendix E)
At this present time, owing to continued high infection rates, books will not be sent
home for use at home. Families have been signposted to online resources to continue to
support learning. This is to reduce the risk of transmission.
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Identify hazard (8)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Emotional distress of the children
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

WE HAVE TO ACCEPT THAT CHILDREN OF THIS AGE WILL NOT ADHERE TO
SOCIAL DISTANCING BETWEEN THEMSELVES OR ADULTS
1. Class teacher to offer support and lessons in the first instance. Opportunities to discuss

changes and anxieties surrounding this.
2. 2 metre social distancing maintained at all times.
3. Make use of any government recommended resources to support children’s wellbeing as and

where appropriate

Identify hazard(9)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Risk of spreading virus due to poor hygiene resulting in indirect transmission of
the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

WE HAVE TO ACCEPT THAT CHILDREN OF THIS AGE WILL NOT ADHERE TO
SOCIAL DISTANCING BETWEEN THEMSELVES OR ADULTS
Hand gel dispenser inside unit one allocated for staff and one for pupils
Hand gel order in large quantities
Handwashing lessons, songs and rhymes
Extra soap dispensers and re-fills in each classroom
Children will handwash or hand gel on entry to school, before break, after break, before
lunch, after lunch, leaving school, using the toilet and any time they cough or sneeze
6. Washing hands posters replaced in all washing areas
7. Reminders how to wash hands properly – videos and posters
8. Procedure agreed for children to wash hands so thorough hand washing
1.
2.
3.
4.
5.
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Identify hazard (10)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Risk of infection due to lack of cleaning resulting in indirect transmission of the
virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

WE HAVE TO ACCEPT THAT CHILDREN OF THIS AGE WILL NOT ADHERE TO
SOCIAL DISTANCING BETWEEN THEMSELVES OR ADULTS
1. Cleaning contracted out to professional service and agreement made as per schedule. (See

Appendix E)
2. Some resources will be rotated and left to de-contaminate for 3 days after to reduce the risk

of indirect transmission
3. Soft furnishings and soft / cloth toys will be removed from use in classrooms
4. Toilets are self-contained within the unit and the children will not need to use other toilets

within the school. As such, these will be cleaned daily by cleaning staff (Contracted Cleaning
Staff)

Identify hazard (11)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Risk of illness of vulnerable children and family members through direct and
indirect transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

WE HAVE TO ACCEPT THAT CHILDREN OF THIS AGE WILL NOT ADHERE TO
SOCIAL DISTANCING BETWEEN THEMSELVES OR ADULTS
1. Children who are clinically extremely vulnerable – those being shielded should not attend

school
2. Children living with some who is clinically extremely vulnerable should not attend school
3. Children of clinically vulnerable parents should seek medical advice concerning the children

returning to school
4. Children living with someone who is clinically vulnerable can attend school – parents will be

given the choice
5. School will work with partner agencies to amend, adapt and create suitable care plans for

those children returning to school site in order to ensure that they are able to access site in a
timely manner.
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Identify hazard (12)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Risk of illness of pupils through direct and indirect transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

PUPIL:
1. If child presents with C-19 symptoms child to be isolated in a room away from other children

and staff. The staff team managing the situation will need to wear PPE from the C-19 pack
and will need to maintain a 2m distance
2. Parents/Carers will need to be contacted and the child will need to be taken home and will
need to self-isolate for 7 days. Their fellow household members should self-isolate for 14 days.
3.

All staff and students who are attending an education or childcare setting will have access to a test if
they display symptoms of coronavirus.
4. Where the child, young person or staff member tests positive, the rest of their class/group within their
childcare or education setting should be sent home and advised to self-isolate for 14 days. The other
household members of that wider class/group do not need to self-isolate unless the child, young person
or staff member they live with in that group subsequently develops symptoms.
5. Following an outbreak within school, the class where the case has been confirmed will be deep cleaned
and parents of all bubbles will be informed that a case of C-19 has been confirmed within the school
and deep cleaning of the bubble space and high traffic areas has taken place. Confidentiality will
obviously been maintained during this process.
6. https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/ask-for-a-test-tocheck-if-you-have-coronavirus/

‘The tests are not suitable for children under 5 years old’
Any child attending school who is not eligible for reliable testing and presenting with Covid19 symptoms will be treated in line with a positive result. As such, the bubble within which
that child belongs will follow the isolation procedures of a positive test.
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JUNE COVID RE-OPENING Risk Assessment – SEND

Location / Site

Insert location and site where activity taking place

Portesham Cof E VA Primary School
Activity / Procedure

Insert name/type of activity or procedure being assessed

SEND risk assessment
Assessment date

Insert date when assessment is being carried out

13/5/2020 – to be updated regularly until re-opening
Assessment serial number

Insert local serial/identification number for future reference
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Portesham C of E VA Primary School is a fully inclusive learning environment, during the Covid-19 pandemic
it is our intention to sustain an environment which is safe for all our pupils and one within which they can thrive.
Effective partnership working with parents is essential in securing the best outcomes for any child. Confidence
and trust between families and school is key to the successful application of policies during this exceptional
time.
‘As part of the response to coronavirus (COVID-19), educational settings have been asked to continue to
provide care for a limited number of children and young people - those who are vulnerable (including those
with an education, health and care (EHC) plan), and those whose parents or carers are critical to the
coronavirus response. It is important to underline that all educational settings remain safe places for children
and young people. This guidance has been put together with help from special educational needs and
disability (SEND) sector organisations and outlines pragmatic approaches that local authorities, educational
settings, and parents or carers may wish to take.’
Legal context
The Coronavirus Act 2020 (http://www.legislation.gov.uk/ukpga/2020/7/schedule/17/enacted) includes
emergency powers to enable the Secretary of State, temporarily to disapply or modify legal requirements
under the Children and Families Act 2014
(http://www.legislation.gov.uk/ukpga/2014/6/part/3/crossheading/education-health-andcare-plans), where
appropriate and proportionate.
We have used these powers and changes to secondary legislation to temporarily amend some aspects of
the law on EHC needs assessments and plans to give local authorities, health commissioning bodies,
educational settings and other bodies who contribute to these processes more flexibility in responding to the
demands placed on them by coronavirus. We have published detailed guidance about the changes to the
law on education, health and care needs assessments and plans due to coronavirus
(https://www.gov.uk/government/publications/changes-to-the-law-on-education-health-and-care-needsassessments-andplans-due-to-coronavirus) alongside these temporary changes.
The duty on early years providers, schools and colleges to co-operate with local authorities in the
performance of their SEND duties remains in place. Close working and communication between all parties is
a central element in ensuring that children and young people receive appropriate provision. Ultimately, it is
for parents/carers or a young person (or the corporate parent, where applicable and the child is in the care of
the local authority) to decide whether the child or young person should continue to go to school or college.
‘Risk assessments should consider which children and young people with EHC plans may benefit more
from remaining at school or college than at home.
This is most likely to be the case where:
a child or young person is receiving personal care or healthcare at their school or college which cannot be
replicated at home (for example, many pupils and students in residential settings) it is not sustainable for
parents or carers to meet their child’s needs full-time for an extended period (for example, those attending
day settings whose parents/carers meet their personal care, mobility or other needs in evenings and
weekends, but where this would not be sustainable full-time) the child or young person would face other risks
out of school or college (for example, if it is more feasible for them to follow social distancing and good
hygiene practices within the routine and familiarity of their school or college day, or where their behaviour
would put them at other risks out of school or college)
5/19/2020 Conducting a SEND risk assessment during the coronavirus outbreak - GOV.UK
https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessmentguidance/coronavirus-covid-19-send-risk-assessment-g… 5/8
children and young people whose condition prevents or inhibits self-regulation and whose behaviours cannot
be supported or managed by parents or carers at home; or where this would place a risk to other siblings or
family members
In these or similar circumstances, the risk assessment might determine that the benefits to the child or young
person from continuing to attend their educational setting are greater than being at home.’
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Identify hazard (1)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Lack of social distancing in the classroom resulting in direct transmission of the
virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

WE HAVE TO ACCEPT THAT SOCIAL DISTANCING OF SOME SEND CHILDREN IS
IMPOSSIBLE BETWEEN THEMSELVES OR ADULTS
1. All pupils are required to stay within their ‘bubble’ to reduce cross contamination.
2. Reduce the number of children in the classroom to enable social distancing (no more than 15)
allowing for roughly a 2m distance between each chair. Each pupil requiring specialist
SEND support such as 2:1 or 1:1 will be allocated a designated area within school. This
will take into account the need for extra movement.
3. With regards to any child requiring 2:1 provision a whole room will be allocated with
a separate entrance and exit into the school in order to support social distancing from
other ‘bubbles’ within school. (CAPCITY DEPENDENT)
4. Staff will be provided with gloves (See staff PPE) they will also be offered the use of
additionally sourced PPE for use with pupils unable to socially distance.
5. Remove excess furniture to increase space if space to do so– in between class
6. Children keep to their desks when in the room where possible. We recognise that for some
SEND children this will not be possible
7. Social distancing lessons delivered and adapted where possible
8. School behaviour system to be used to support distancing – lots of praise for adherence and
reminders and ultimately sanctions for non-compliance where possible
9. Lessons planned for individual work (not pairings or group work)
10. Staff to adhere to 2m distancing where possible
11. 2m distance to be marked out from desk to desk and from the operational hygiene stations
within the class- exception being where siblings are placed together within childcare.
12. Children to use same desk if returning next day
13. Teacher and TA are assigned to these children and stay with these children throughout the
day (and on sub-sequent days) Children will remain with Teacher for the duration of their
session within school wherever possible.
14. Children stay in the classroom for majority of the day and not mix with other groups.
Children will not mix with other children within school. Snack will be eaten at individual
desks and owing to time within school, no break time will be given other than story time
during snack.
15. Bags, coats and lunchboxes kept under children’s tables at all times
16. All children provided with personal pencil case with all equipment needed for learning to
remove need for movement.
17. Children must seek Teacher approval to move from their chairs for toilet use
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Identify hazard (2)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Lack of social distancing during playtimes and lunchtimes resulting in direct
transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

WE HAVE TO ACCEPT THAT SOCIAL DISTANCING OF SOME SEND CHILDREN IS
IMPOSSIBLE BETWEEN THEMSELVES OR ADULTS
1. Each ‘bubble’ will observe playtimes together.
2. For any pupil requiring 2:1 provision an outside space will be made available where
possible however, this cannot be guaranteed and allocated playtimes will be the only
guaranteed use of outside space. This is to support and reduce cross contamination.
3. Reduced playtime equipment-hard surfaces and can be easily cleaned -All pupils must
only use equipment allocated to their ‘bubble’
4. Staggered playtimes (See Appendix F)
5. Children encouraged to social distance as and where possible

Identify hazard (3)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Lack of social distancing using toilets and poor hygiene resulting in direct
transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

WE HAVE TO ACCEPT THAT SOCIAL DISTANCING OF SOME SEND CHILDREN IS
IMPOSSIBLE BETWEEN THEMSELVES OR ADULTS
1. See Appendix D
2. Allocated toilets for different ‘bubble’ groups of children and reduced movement
across site.
3. Hand gel available to be used after toilet use as well as washing hands
4. Extra Signs in toilet re washing hands
5. Frequent cleaning of the toilet doors (daily and more if possible)
6. Extra soap ordered to ensure we do not run out
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Identify hazard (4)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Lack of social distancing waiting to enter school in a morning resulting in direct
transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

WE HAVE TO ACCEPT THAT SOCIAL DISTANCING OF SOME SEND CHILDREN IS
IMPOSSIBLE BETWEEN THEMSELVES OR ADULTS
1. Plan created (see appendix B) for social distancing within the car park
2. Markers to be painted on the ground to indicate and mirror existing measures within wider
society.
3. Children temperature checked
4. No parental access to site and parents to be called forward with pupil for temperature check.
Parent cannot hand over child until temperature check approved
5. Social interaction out of the 2m distance discouraged, signage to support this.
6. Signage for parents and children displayed throughout areas and within school
7. HT and DHT to be on duty to supervise
8. Staggered drop off and pick up times for different year groups
9. Handwashing outside of school. Hand sanitising also in hallway for increased hygiene

Identify hazard (5)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Lack of social distancing when eating lunch resulting in direct transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

WE HAVE TO ACCEPT THAT SOCIAL DISTANCING OF SOME SEND CHILDRENN
IS IMPOSSIBLE BETWEEN THEMSELVES OR ADULTS
1. Children eat in their classrooms
2. Children asked to bring packed lunch in first instance or FSM provided by school – packed
lunches kept under children’s tables with bags
3. Meals brought to their classroom – when we have meals cooked on site- packed lunches
provided by school for FSM children.
4. All children to place rubbish in their lunch box and take it home with them
5. Any rubbish within the classroom will be placed into a bin with a pedal and lid reducing
transmission
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Identify hazard (6)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Lack of social distancing in the corridors resulting in direct transmission of the
virus
Existing level of risk
HIGH

Control measures

1.
2.
3.
4.
5.
6.
7.

8.

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

WE HAVE TO ACCEPT THAT SOCIAL DISTANCING OF SOME SEND CHILDREN IS
IMPOSSIBLE BETWEEN THEMSELVES OR ADULTS
Children staying in their classroom unless going out for break times or toilet break- all
agreed with staff
One child going to toilet at one time
Messages to office via telephone
Staff use maintain distance by staying within marked areas where possible
Consider one way system around the school using walkway and outside – safety concernsone was system clearly identified with high visibility markers.
Staff to liaise between 2 bubble classrooms to ensure only 1 boy and 1 girl is using the toilet
sat any given time. ( See Appendix D)
When moving class around the school – 2 metres between children – one adult in the front of
the classroom, in marked space insisting the distance is maintained – regular practice this in
the first few days.
Additional TA within classroom to be in marked area and maintain distance with teacher
also

Identify hazard (7)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Contact of shared resources resulting in indirect transmission of the virus
Existing level of risk
HIGH

Control measures

1.
2.
3.
4.
5.

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

WE HAVE TO ACCEPT THAT SOCIAL DISTANCING OF SOME SEND CHILDREN IS
IMPOSSIBLE BETWEEN THEMSELVES OR ADULTS
All pupils allocated with individual resources
Tables, door handles and other surfaces cleaned regularly and by contract cleaners daily
Lessons/ activities planned so resources are individual and not shared – or on white board
Resources on tables ready for lesson and not distributed within the lesson
Children encouraged to wash hands / use hand gel before lessons and after each lessonavailable within class. Teaching /support staff to have bottle on their own desk for use of
staff only.

6. All classrooms have been furnished with closed, pedal operated bins to minimise risk of
transmission from waste.
7. At this present time, owing to continued high infection rates, books will not be sent home for use
at home. Families have been signposted to online resources to continue to support learning. This
is to reduce the risk of transmission.
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Identify hazard (8)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Emotional distress of the children
Existing level of risk
HIGH

Control measures

1.
2.

3.

4.




5.
6.

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

WE HAVE TO ACCEPT THAT SOCIAL DISTANCING OF SOME SEND CHILDREN IS
IMPOSSIBLE BETWEEN THEMSELVES OR ADULTS
Class teacher to offer support and lessons in the first instance. Opportunities to discuss
changes and anxieties surrounding this.
The school accepts that for some SEND children the nature of the ‘change’ within this time
will cause great distress to children and wherever possible every effort will be made to
minimise this however, this is an area we will continue to monitor as the responses are
somewhat limited to our circumstances and will require a collaborative, multi-agency
response in order to be serve the needs of the individual child.
Staff allocations will remain consistent where possible however, with the current situation,
provision and consistency of said provision will remain dependant on staffing capacity as the
situation develops.
When historic patterns of behaviour during periods of heightened arousal include (not
exhaustive):
Running
Seeking physical sensory response through deep hugging, carrying or touching an adults face
Additional actions which seriously breach social distancing reccomendations
A totally bespoke response will be sought with Dorset Council
Local authorities will need to revisit risk assessments as circumstances change
2 metre social distancing maintained where at all possible
Make use of any government recommended resources to support children’s wellbeing as and
where appropriate
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Identify hazard (9)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Risk of spreading virus due to poor hygiene resulting in indirect transmission of
the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

WE HAVE TO ACCEPT THAT SOCIAL DISTANCING OF SOME SEND CHILDREN IS
IMPOSSIBLE BETWEEN THEMSELVES OR ADULTS
1. Hand gel dispenser outside of all classrooms
2. Hand gel order in large quantities (labelled so that when bottles 1-25 have been used, new
stock ordered)
3. Where a child is unable to practice good levels of hygeine and is unwilling to respond to staff
encouragement, parent/carer support will be sought to work through a workable solution to
ensure that this is remedied.
4. Soap dispensers and re-fills in each classroom
5. Children handwash or hand gel on entry to school, before break, after break, before lunch,
after lunch, leaving school, using the toilet and any time they cough or sneeze
6. Washing hands posters replaced in all washing areas
7. Reminders how to wash hands properly – videos and posters
8. Procedure agreed for children to wash hands so thorough hand washing

Identify hazard (10)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Risk of infection due to lack of cleaning resulting in indirect transmission of the
virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1. All surfaces, handles, toilets and shared equipment will be cleaned each day by contract
cleaners and using santiser during the day
2. Some resources will be rotated and left to de-contaminate for 3 or 4 days after cleaning to
reduce the risk of indirect transmission
3. Soft furnishings and soft / cloth toys will be removed from use in classrooms
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Identify hazard (11)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Risk of illness of pupils through direct and indirect transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

WE HAVE TO ACCEPT THAT SOCIAL DISTANCING OF SOME SEND CHILDREN IS
IMPOSSIBLE BETWEEN THEMSELVES OR ADULTS
PUPIL:
1. If child presents with C-19 symptoms child to be isolated in a room away from other children
and staff. The staff team managing the situation will need to wear PPE from the C-19 pack
and will need to maintain a 2m distance
2. Parents/Carers will need to be contacted and the child will need to be taken home and will
need to self-isolate for 7 days. Their fellow household members should self-isolate for 14 days.
3. All staff and students who are attending an education or childcare setting will have access to a test if
4.

5.

they display symptoms of coronavirus.
Where the child, young person or staff member tests positive, the rest of their class/group within their
childcare or education setting should be sent home and advised to self-isolate for 14 days. The other
household members of that wider class/group do not need to self-isolate unless the child, young person
or staff member they live with in that group subsequently develops symptoms.
Following an outbreak within school, the class where the case has been confirmed will be deep cleaned
and parents of all bubbles will be informed that a case of C-19 has been confirmed within the school
and deep cleaning of the bubble space and high traffic areas has taken place. Confidentiality will
obviously been maintained during this process.
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JUNE COVID RE-OPENING Risk Assessment – Medically Vulnerable

Location / Site
Portesham CofE VA Primary School
Activity / Procedure

Insert name/type of activity or procedure being assessed

Based on Phased Return: Medically Vulnerable
Assessment date

Insert date when assessment is being carried out

13/5/2020 – to be updated regularly until re-opening
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TAKEN FROM NHS WEBSITE
HIGH RISK

MODERATE RISK
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Government Guidance for medically ‘shielding’

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremelyvulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerablepersons-from-covid-19#parents-and-schools-with-clinically-extremely-vulnerable-children

Parents and schools with clinically extremely vulnerable children
This guidance also applies to clinically extremely vulnerable children in mainstream and special
schools. If you live with a child who is clinically extremely vulnerable you should try to follow
the advice on living with other people and you should continue to have physical contact to provide
essential care. Guidance on supporting children and young people’s mental health and wellbeing is
available


Pupils or staff categorised as medically high risk will be advised to take the medical advice given by
the government and clinicians, as such they will not be required to attend school and adequate
provisions will be made to support this. Pupils ‘shielding’ will continue to receive home learning packs.
Staff ‘shielding’ will be supported by SLT and the Governing Body, they will receive an individualised
risk assessment tailored to personal circumstances and meeting agreed outcomes.



Pupils categorised as medically moderate risk, will require a team approach. The school will work
with parents, where possible to ensure that all children have access to the school setting where
appropriate. The school will work with the parents, medical professionals and the pupil to ensure that
a tailored care plan is in place before the child returns to school. This procedure will ensure that
measures are in place for in school medication delivery and allow for any staff training to take place
before the child returns to the school site in the ‘new normal’ .



Staff who have identified themselves as medically moderate risk, will be advised to seek the advice
of their GP regarding their suitability to work. Should the staff member feel uncomfortable or anxious
about being in the workplace, SLT will discuss with staff member and support with a risk assessment/
tailor made plan to achieve the best possible outcome for that staff member. It is the responsibility
of each staff member to seek medical advice should they find themselves within this category.
It is also the responsibility of the staff member to disclose this information to SLT should there
be any amendments required for working arrangement.
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JUNE COVID RE-OPENING Risk Assessment – STAFF

Location / Site

Insert location and site where activity taking place

Portesham Cof E VA Primary School
Activity / Procedure

Insert name/type of activity or procedure being assessed

Staff and Wider Re-Opening of School
Assessment date

Insert date when assessment is being carried out

13/5/2020 – to be updated regularly until re-opening
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Identify hazard (1)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

PPE
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1. Wearing a face covering or face mask in schools or other education settings is not

recommended. Face coverings may be beneficial for short periods indoors where there is a
risk of close social contact with people you do not usually meet and where social distancing
and other measures cannot be maintained, for example on public transport or in some shops.
This does not apply to schools or other education settings. Schools and other education or
childcare settings should therefore not require staff, children and learners to wear face
coverings. Changing habits, cleaning and hygiene are effective measures in controlling the
spread of the virus. Face coverings (or any form of medical mask where instructed to be used
for specific clinical reasons) should not be worn in any circumstance by those who may not
be able to handle them as directed (for example, young children, or those with special
educational needs or disabilities) as it may inadvertently increase the risk of transmission.
2. The majority of staff in education settings will not require PPE beyond what they would
normally need for their work, even if they are not always able to maintain a distance of 2
metres from others. PPE is only needed in a very small number of cases including:




children, young people and students whose care routinely already involves the use of PPE
due to their intimate care needs should continue to receive their care in the same way Gloves
available for all staff in first aid kits, Normal intimate care policy still apply.
if a child, young person or other learner becomes unwell with symptoms of coronavirus while
in their setting and needs direct personal care until they can return home. A fluid-resistant
surgical face mask should be worn by the supervising adult if a distance of 2 metres cannot
be maintained. If contact with the child or young person is necessary, then disposable gloves,
a disposable apron and a fluid-resistant surgical face mask should be worn by the supervising
adult. If a risk assessment determines that there is a risk of splashing to the eyes, for example
from coughing, spitting, or vomiting, then eye protection should also be worn. Each class has
been given enough Covid-19 first aid wallets which contain a surgical mask, fluid resistant
apron, disposable gloves, 2 black bin liners (to dispose of PPE) and a procedure note. In
addition to this, all classrooms are given a first aid kit which has a full complement of
necessary materials within it.

DISPOSAL OF PPE WHEN DEALING WITH POSSIBLE COVID_-19 CASE

Waste
Waste from possible cases and cleaning of areas where possible cases have been (including
disposable cloths and tissues):
1. Should be put in a plastic rubbish bag and tied when full. 2. The plastic bag should then be placed
in a second bin bag and tied. 3. It should be put in a suitable and secure place and marked for storage
until the individual’s test results are known.
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Waste should be stored safely and kept away from children. You should not put your waste in
communal waste areas until negative test results are known or the waste has been stored for at least
72 hours.
• if the individual tests negative, this can be put in with the normal waste
• if the individual tests positive, then store it for at least 72 hours and put in with the normal waste
If storage for at least 72 hours is not appropriate, arrange for collection as a Category B infectious
waste either by your local waste collection authority if they currently collect your waste or otherwise
by a specialist clinical waste contractor. They will supply you with orange clinical waste bags for
you to place your bags into so the waste can be sent for appropriate treatment.


Homemade face coverings have been donated to the school for each member of staff and
visors have been purchased as a voluntary offer for staff to use should they wish. On taking
the PPE, all staff are asked to read guidance on how to remove and put on the PPE safely. On
receipt of the above, staff assume the responsibility for maintenance. As stated for pupils,
Staff must not wear PPE into site which has been worn off site any such PPE should be
managed as per guidance:
Used PPE and any disposable face coverings that staff, children, young people or other learners arrive
wearing should be placed in a refuse bag and can be disposed of as normal domestic waste unless the
wearer has symptoms of coronavirus, in line with the guidance on cleaning for nonhealthcare settings
(https://www.gov.uk/government/publications/covid-19-decontamination-in-nonhealthcare-settings).
Any homemade non-disposable face coverings that staff or children, young people or other learners
are wearing when they arrive at their setting must be removed by the wearer and placed into a plastic
bag that the wearer has brought with them in order to take it home. The wearer must then clean their
hands.
All PPE worn onsite should be either ‘new’ or freshly sanitised.

Cleaning protocol to be followed by staff for visors prior to wearing and when returning them to their
allotted space (staff room/locker):
1. While wearing clean gloves, carefully wipe the inside, followed by the outside of the face shield or
goggles using a clean cloth saturated with neutral detergent solution or cleaner wipe.
2. Carefully wipe the outside of the face shield using a wipe or clean cloth saturated with a disinfectant
solution or alcohol wipe.
3. Then wipe the outside of face shield or goggles with clean water/soap or alcohol to remove residue.
4. Fully dry (air dry or use clean absorbent paper towels).
5. Remove gloves and perform hand hygiene.
Please note: At the end of each period of use the staff member should return the visors to the agreed
point in their place of work visors should be discarded if damaged (e.g. cracked visor screen)
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Identify hazard (2)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Lack of social distancing in the corridors resulting in direct transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1. Children staying in their classroom unless going out for break times or toilet break- all
agreed with staff which reduce the % of people moving around the building at any one time
2. Messages to office via internal telephone
3. Staff maintain distance by staying within marked staff areas, agreeing movement with peer if
sharing marked area with another member of staff.
4. Consider one way system around the school using walkway and outside – safety concernsone was system clearly identified with high visibility markers.
5. When moving class around the school – 2 metres between children – one adult in the front of
the classroom, in marked space insisting the distance is maintained – regular practice this in
the first few days .
6. Additional TA within classroom to be in marked area and maintain distance with teacher
also
Identify hazard (3)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Risk of lack of social distancing within the classroom through direct and indirect
transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1. Reduce the number of children in the classroom to enable social distancing (no more than 15)
allowing for roughly a 2m distance between each chair
2. Remove excess furniture to increase space if space to do so– in between class
3. Children keep to their desks when in the room
4. Social distancing lessons to be delivered
5. School behaviour system to be used to support distancing – lots of praise for adherence and reminders
and ultimately sanctions for non-compliance
6. Children isolated if cannot adhere to measures and spoken to by SLT re: need for social distancing
7. Lessons planned for individual work (not pairings or group work)
8. Feedback – using large whiteboard and interactive whiteboard not close interaction out with marked
area
9. Mark out an area for the teacher – 2m distancing at front of room allowing for teaching movement
10. 2m distance to be marked out from desk to desk and from the operational hygiene stations within the
class- exception being where siblings are placed together within childcare.
11. Children to use same desk if returning next day
12. Teacher an TA are assigned to these children and stay with these children throughout the day (and on
sub-sequent days) Children will remain with Teacher for the duration of their session within school
wherever possible.
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13. Children stay in the classroom for majority of the day and not mix with other groups. Children will
not mix with other children within school. Snack will be eaten at individual desks and owing to time
within school, no break time will be given other than story time during snack.
14. Bags, coats and lunchboxes kept under children’s tables at all times
15. All children provided with personal pencil case with all equipment needed for learning to remove
need for movement.
16. Children must seek Teacher approval to move from their chairs for toilet use

Identify hazard (4)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Lack of social distancing using toilets and poor hygiene resulting in direct and
indirect transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1.
2.
3.
4.
5.

Staff toilet allocated and this is not to be used by any pupil onsite.
Hand sanitiser within toilet for use
Hand soap will be checked and readily available
Regular cleaning of toilet on contracted schedule
Covid-19 posters to remind of symptoms and hygiene in the workplace located in
toilet
6. Hand sanitiser available close to toilet after closing door to reduce risk of
transmission.

Identify hazard (5)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Lack of social distancing and poor hygiene of children resulting in direct and
indirect transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1. Hand sanitiser available in all classrooms within the teacher area. These are not to be
used by the children and are solely for the use of the staff. Pupil sanitiser will be
placed within the main area of the room.
2. Hygiene stations within classrooms equipped with soap
3. PPE offers to all staff who wish to use it (See PPE)
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Identify hazard (6)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Risk of illness of vulnerable staff and family members through direct and
indirect transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1. Those who are clinically extremely vulnerable (those who have received a letter from
Government or clinician) or living with someone who is clinically extremely vulnerable are
to work from home
2. Those who are clinically vulnerable – those strongly advised to social distance in the original
guidance are to work at home or work in school adhering to strict 2 metre social distancing
from colleagues and children.
3. Those living with those that are clinically vulnerable can attend school and work with
children or adults adhering to this and other re-opening risk assessments.

Identify hazard (7)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Risk of transmission from poor sanitation within classrooms through direct and
indirect transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1. Closed bins have been provided within each classroom
2. Contract cleaners visit the site each day to carry out agreed schedule of cleaning to ensure
that all rooms are cleaned with recommended products.
3. No staff are to empty bins or clean surfaces unless they are wearing appropriate PPE, gloves
and apron. These are available within the office and can be delivered to all classrooms by
calling the secretary who will then deliver to each room.
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Identify hazard (8)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Lack of social distancing use of shared spaces resulting in direct and indirect
transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1. Staff kitchen will operate a 1 in and 1 out policy as social distancing is not possible
within this setting.
2. Staff are asked to bring in their own travel mug and not to use the shared mugs within
the cupboards.
3. The staff room will have hand sanitiser and high grade disinfectant wipes for staff to
use to sanitise the area should they wish to use it.
4. Use of shared spaces is done so on a voluntary basis
5. The office is a shared space but to reduce traffic it is asked that staff do not use the
space without prior arrangement. Meetings with SLT will be held in Headteachers
office, staff are to knock on the door closest to the staff toilet. The sign in register will
be re-located to the staff room. Use of phone within office is permitted but not more
than 2 people are allowed within the space if at all possible.
6. All staff members will be put in a rota and allocated ‘bubbles’ wherever possible,
staff will be encouraged not to mix with other ‘bubbles’ however, the nature of
staffing levels and the fact that we are projecting using all available capacity in terms
of space will require high levels of staffing, as such there will need to be some
movement across ‘bubbles’ however, this will be minimised. During times where
staff are required to work within a different ‘bubble’ they will be asked to wash their
hands and sanitise before entering the new setting.
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Identify hazard (9)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Risk of illness of vulnerable staff and family members through direct and indirect
transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1. Those who are clinically extremely vulnerable (those who have received a letter from

2.

3.
4.
5.
6.

Government or clinician) or living with someone who is clinically extremely vulnerable are
to work from home
Those who are clinically vulnerable – those strongly advised to social distance in the original
guidance are to work at home or work in school adhering to strict 2 metre social distancing
from colleagues and children.
Those living with those that are clinically vulnerable can attend school and work with
children or adults adhering to this and other re-opening risk assessments.
Agree if staff are allowed to wear PPE when in school if they wish
Issuing of all relevant risk assessments to staff concerning re-turning to work – and allow
them to comment and contribute
Separate risk assessment for staff who are clinically vulnerable

Identify hazard (10)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Emotional distress of the staff – including anxiety
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

Inclusion in risk assessment process – input into hazard identification and control measures
Staff meeting – in open space with 2m distancing to allow opportunity to share anxieties
Sharing of support helplines
At least one SLT member of staff on site everyday for staff to share concerns with
Risk assessments reviewed after day one, week one and fortnightly after that – this is flexible
Designated “staff areas” areas for different groups of staff – maybe rota for same area if
needed- staff room
10. Planned time for planning and preparation within the week esp for those with children in
school
11. Extremely vulnerable staff (Shielding) work from home
12. Vulnerable staff – those suggests to strict social distancing – working at home or in school
with strict 2 metre distancing measures in place
4.
5.
6.
7.
8.
9.
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Identify hazard (11))

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Risk of spreading virus due to close contact with children – 1:1 resulting in
direct transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1. Government guidance states “Wearing face coverings or face masks is not recommended”
See PPE for explanation of rational for schools provision of voluntary PPE
2. Gloves available onsite for use
3. Hand sanitising stations in each classroom and dedicated area in office
4. Dedicated room for 2:1 care and provision of hygiene station stocked with soap and hand
sanitiser.
5. Continued 3 day timetable to support opportunity for cleaning and sanitising of the room
6. Review of materials used for sensory play to ensure minimal contact for staff with products
used by pupil.

Identify hazard (12)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Risk of illness to staff through direct and indirect transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

STAFF:
1. If staff member presents with C-19 symptoms they will be sent home.
2. Should the staff member need to be collected PPE will be worn by any staff member

supporting
3. All staff and students who are attending an education or childcare setting will have access to a test if
they display symptoms of coronavirus.
4. Where the staff member tests positive, the rest of their class/group within their childcare or education
setting should be sent home and advised to self-isolate for 14 days. The other household members of
that wider class/group do not need to self-isolate unless the child, young person or staff member they
live with in that group subsequently develops symptoms.
5. Following an outbreak within school, the class where the case has been confirmed will be deep cleaned
and parents of all bubbles will be informed that a case of C-19 has been confirmed within the school
and deep cleaning of the bubble space and high traffic areas has taken place. Confidentiality will
obviously been maintained during this process.
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Identify hazard (13)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Risk of spreading virus due to close contact with children – 1:1 and restraint
resulting in direct transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1. Seek expert guidance from special schools re support for children with behaviour difficulties

2.
3.
4.
5.
6.
7.

– that might need restraint and display spitting, biting etc. Leading to individual risk
assessments
Masks purchased if needed – N95 grade and instructions form PHE re cleaning – so issued to
individuals
Extra disposable aprons ordered
Extra gloves ordered
Some visors also ordered if needed
Reduced timetable / exclusion / inclusion considered if necessary if children are acting in a
way staff are put at risk
PPE offered to staff for those working closely with children
a. Pls note the Government guidance states “Wearing face coverings or face masks is
not recommended” For more detail see staff risk assessment below and hazard PPE.

Identify hazard (14)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Use of shared space for isolating symptomatic Covid-19 cases resulting in
direct or indirect transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1. Should the ‘Headteachers’ office be use to isolate a person presenting with Covid-19
symptoms, the room will be quarantined
2. Cleaning contactor will be contacted and deep clean of the office requested.
3. Until the office has been deep cleaned, it will not be accessed by staff and will be signposted
as such.
4. Ideally the room will be isolated for 72 hours if at all possible.
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Identify hazard (15)

Record the hazard that could cause harm or injury – add appropriate
detail about the type and location of hazards

Administering of first aid resulting in direct of indirect transmission of the virus
Existing level of risk
HIGH

Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1. Staff are required to use the PPE packets provided and follow government guidance included.
2. Waste management protocols to be followed.
3. Incidents recorded as per usual protocols
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OVERALL level of risk
HIGH

School Governing Body
Comments

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Insert comments relevant to findings as appropriate

The Governing Body has met on several occasions to review the risk assessments. Governors have
experience of risk management in their respective fields, and their response to the risk
assessments presented has been comprehensive and incisive.
The Governing Body has unanimously accepted the risk assessments. They are, however, dynamic
and will be reviewed by senior staff on a regular basis as situations change. The Governing Body
will continue to meet to discuss the risk management strategies with the Head Teacher and Deputy
Head Teacher.

Headteacher’s comments

Insert comments relevant to assessment as appropriate

As dynamic documents these will be reviewed regularly and revised as required. It will important to
do this within the context of the staff team available at the given time. At the time of submission the
school is operating with 50% of class teachers available (2 out of a team of 4) and 3 support staff
down.

Name

Signature of Chair of
Governors

Clive Burgess MBE

Electronically signed (Signed copy to be held
on site) Ratified by FGB 3.6.20

Risk assessment reviews

Set future review dates & sign/comment upon completion

Due Wednesday 10th June 2020-
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Appendix A: Covid-19 Site Plan

Class 1childcare from
3.6.20 due to
increase in
numbers
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Appendix B-

Covid 19.
June 2020
Our Plan To Reopen Portesham CE VA Primary School.
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We will remember 2020 as the year we were hit, along with all other schools, by a previously unknown and remorseless foe.
We will take the right decisions at the right time, based on the science and advice available to us. Our overwhelming priority is to keep
members of our school community safe. We must and will, proceed with the utmost care into the next phase of our response to the Covid
19 pandemic.
This document sets out our plan to reopen our school within a world with COVID-19. It is not a quick return to ‘normality.’ Nor does it lay
out an easy answer. And, inevitably, parts of this plan will adapt as we respond to advances in scientific understanding of Covid 19 and
the advice and guidance to schools continues develop. We are sharing our Risk Assessment with you and have included lots of
photographs of how the school looks now. It is important that you understand and are supportive of the measures that we have put in
place to protect your child and our staff.
But we have a plan! It is a plan that should give everybody associated with our school hope. Hope that we can reopen safely; hope that
we can continue to support each other; hope that we will all be together again soon.
Vicky Prior
Headteacher

Clive Burgess MBE
Chair of Governors
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The Governing Body are planning to reopen the school more widely in a phased way.
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Our Plan - 1st June 2020 and beyond.
Reception Year Group.
From 8st June 2020 the children in our Reception Class will be able to return to school full-time. Their school day will start at 9.15am and
finish at 2.30pm. They will be in the EYFS base and will use the toilets that are part of that room. They will have access to the EYFS
outside space all day and will have timetabled use of the playground and large play-equipment.
Year 1.
From 15th June 2020 (subject to Governor Approval 11th June 2020) Year 1 will be able to return to school for mornings only. Their
school day will start at 9.00am and finish at 12.00pm. Because the year group is too large for one classroom Year 1 will be using the two
classrooms in Key Stage 2, they will bring a packed lunch home with them. Children taking up the offer of Year 1 provision will not be
able to access Childcare provision at other times, this is to maintain the ‘bubbles’ that groups will be operating in.
Year 6.
From 22nd June 2020 (Subject to Governor Approval 18th June 2020) Year 6 will be able to attend school for mornings only. Their
school day will start at 8.45am and finish at 12.15pm. Children taking up the offer of Year 6 provision will not be able to access Childcare
provision at other times, this is to maintain the ‘bubble’ that group will be operating in.
Childcare.
From 1st June 2020 the school will continue to offer childcare for children of critical workers and those who qualify through vulnerabilities.
This provision will run 8.45am – 3.00pm. Children will need to be booked in advance of attendance and will not be able to attend the
educational offer available to Years R, 1 and 6 as they start, this is to maintain the ‘bubbles’ that groups will be operating in.
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Arriving at School.
Arriving at school is going to feel very different!
By Bus.
If your child comes to school on one of the schools buses, the bus will pull up outside the school gate and a member of staff will
accompany children into school. Children will need to maintain social distancing as they move from the bus to the school entrance. At
the entrance to school they will have their temperature checked using a thermal no-touch thermometer. They will then wash their hands.
By Car.
The gate to the school carpark will be closed and you will need to park away from the school site. When you walk into the school carpark
you will need to follow the yellow markings on the pavement. It will be a bit like going to the supermarket – the markings will maintain
social distancing and you will gradually make your way to the front of the queue. We will have staff and Governors there to help direct
people for the first few days. Once you get to the front of the queue a member of staff will invite you to the school entrance point where
children will have their temperature checked using a thermal no-touch thermometer. They will then wash their hands.
On Foot.
If you walk to school please come into the school carpark using the pavement by the main gate. Please do not use the small entrance at
the end of the footpath to Front Street – if you do you will potentially cross the queuing space and compromise the social distancing
measures. It will be a bit like going to the supermarket – the markings will maintain social distancing and you will gradually make your
way to the front of the queue. We will have staff and Governors there to help direct people for the first few days. Once you get to the front
of the queue a member of staff will invite you to the school entrance point where children will have their temperature checked using a
thermal no-touch thermometer. They will then wash their hands.
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Arriving at School.
We are staggering arrivals to and departures from the school site. It is important that you arrive at the right time to drop off and collect
your child.
Social distancing must be applied everywhere on the school site – this includes the carpark.
 Families are asked to keep a minimum 2m social distance from one another at all times
 If your child needs to be accompanied to school then only one parent/carer must attend
 Parents/Carers will not be allowed to enter the school building. If you need to speak to someone then please email or call the
school
 Parents are asked to follow the Government guidance: Parents… 'cannot gather at entrance gates or doors'. Please leave the site
as soon as possible
Please remember that this is new to everyone – we’ll be doing our best to get everybody on and off the site safely and as
quickly as we can. I’m sure that over time routines will become established and smooth, however day 1 might be the start of a
learning curve!
The next pages show you some photos of how the school site is set up. It would be a good idea to talk these through with your
child so they know what to expect.
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In School.
Once inside the school building children will be working in ‘bubbles’. Other than in exceptional circumstances, they will only mix with the
staff and children in their ‘bubble’. Everybody will be working really hard to maintain social distancing at the recommended 2m.

Inside Every Bubble.
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The EYFS ‘Bubble’.
The EYFS ‘bubble’ looks quite different. We have cleared as many surfaces as possible to make regular cleaning as easy as possible.
We will be able to use our outside space as much as we like. Children will be encouraged to be as independent as possible. We will eat
our lunch in our room, you can order a hot lunch if you would like – it will be delivered to us.
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The Year 1 ‘Bubble’
There are 15 children in Year 1. We do not have a space that is large enough to accommodate the whole year group, therefore they are
being split into Group A and Group B. The ‘bubble’ will operate in the two Key Stage 2 classrooms.
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The Year 6 ‘Bubble’.
The Year 6 ‘bubble’ will operate in Class 1.
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The Childcare ‘Bubble’.
Children accessing the childcare service will be accommodated in the School Hall. We will make as much use of the outside space as
possible, weather permitting. Children will need to bring their home-learning pack into school with them and there will be time allocated to
allow them to work on them during the day. Children will not be able to move between ‘bubbles’, so children requiring childcare will need
to use this ‘bubble’ as opposed to the educational ‘bubble’ if they are in Yr R, 1 or 6.
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Leaving The School Site.
Leaving school is going to feel very different!
By Bus.
The school buses will not be running at the end of morning sessions – you will need to collect your child. The same procedures apply as
for below. If your child is in Year R or childcare they will be able to use the bus to travel home. The buses will leave school at 3pm.
By Car.
The gate to the school carpark will be closed and you will need to park away from the school site. When you walk into the school carpark
you will need to follow the yellow markings on the pavement. It will be a bit like going to the supermarket – the markings will maintain
social distancing and you will gradually make your way to the front of the queue. We will have staff and Governors there to help direct
people for the first few days. Once you get to the front of the queue a member of staff will walkie-talkie to the School Office and your child
will be sent out to you. You will then walk out of the carpark using the pavement that runs in front of the rubbish skips.
On Foot.
If you walk to school please come into the school carpark using the pavement by the main gate. Please do not use the small entrance at
the end of the footpath to Front Street – if you do you will potentially cross the queuing space and compromise the social distancing
measures. It will be a bit like going to the supermarket – the markings will maintain social distancing and you will gradually make your
way to the front of the queue. We will have staff and Governors there to help direct people for the first few days. Once you get to the front
of the queue a member of staff will walkie-talkie to the School Office and your child will be sent out to you. You will then walk out of the
carpark using the pavement that runs in front of the rubbish skips.
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Leaving The School Site.
We are staggering departures from the school site. It is important that you arrive at the right time to collect your child.
Social distancing must be applied everywhere on the school site – this includes the carpark.
 Families are asked to keep a minimum 2m social distance from one another at all times
 If your child needs to be accompanied to school then only one parent/carer must attend
 Parents/Carers will not be allowed to enter the school building. If you need to speak to someone then please email or call the
school
 Parents are asked to follow the Government guidance: Parents… 'cannot gather at entrance gates or doors'. Please leave the site
as soon as possible
Please remember that this is new to everyone – we’ll be doing our best to get everybody on and off the site safely and as
quickly as we can. I’m sure that over time routines will become established and smooth, however day 1 might be the start of a
learning curve!
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Being On The School Site.
There will be many new measures in school to help keep our ‘bubbles’ safe. We will make sure that children understand the importance
of handwashing, hygiene and social distancing. If your child has difficulties operating within the new expectations we will talk to you
about this and try to find a way of supporting them.
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Protect Your Bubble.
The school are deploying all our available staff to create the ‘bubbles’ that will enable us open school to more children. It is really
important that families work with us to protect these ‘bubbles’. There are important actions that children and young people, their parents
and those who work with them can take during the coronavirus outbreak, to help prevent the spread of the virus. In all education,
childcare and social care settings, preventing the spread of coronavirus involves dealing with direct transmission (for instance, when in
close contact with those sneezing and coughing) and indirect transmission (via touching contaminated surfaces).
If your child or someone in your child's household gets one or more of the Covid 19 symptoms:




the person with the symptoms self isolates for 7 days
the rest of the people in the household self-isolate for 14 days
you call the school to inform us of your situation

If a child or member of staff becomes unwell whilst at school:



They will be sent home and advised to follow the COVID-19: guidance for households with possible coronavirus infection guidance.
If a child is awaiting collection, they will be moved to the Headteacher’s Office where they will be isolated behind a closed door, with appropriate adult
supervision if required. A window will be opened for ventilation. If they need to go to the bathroom while waiting to be collected, they will use a
nominated toilet that will be cleaned and disinfected before being used by anyone else. PPE will be worn by staff caring for the child while they await
collection.

What happens if there is a confirmed case of coronavirus in a setting?





All staff and students who are attending an education or childcare setting will have access to a test if they display symptoms of coronavirus, and are
encouraged to get tested in this scenario.
Where the child, young person or staff member tests negative, they can return to their setting and the fellow household members can end their selfisolation.
Where the child, young person or staff member tests positive, the rest of their class or group within their childcare or education setting will be sent home
and advised to self-isolate for 14 days. The other household members of that wider class or group do not need to self-isolate unless the child, young
person or staff member they live with in that group subsequently develops symptoms.
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Protect Your Bubble.
If there is staff absence we may not be able to keep provision in place for all of the ‘bubbles’. We will prioritise ‘bubbles’ in the
order that the Department for Education has published in their guidance:
Order of Priority

Provision

1

Children of Critical Workers/Vulnerable children

2

Reception Year Group

3

Year 1

4

Year 6
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Protect Your Bubble.
A key part of protecting and maintaining provision in school will be everyone following the most up to date guidance issued to us by
Government. Please do your part and respect restrictions on social gatherings and keep to social distancing rules outside school.
If you or someone in your household becomes unwell please follow guidance about testing and the new Track and Trace systems.
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School Transport.
The school buses will run as normal, however if your child finishes school at lunchtime you will need to collect them. We are unable to
offer childcare in the afternoons after children in Year 1 and Year 6 finish their learning sessions. If you are a Key Worker and you need
full day childcare, your child will have to be part of the childcare bubble. Children cannot move between bubbles.

Home-learning Packs.
The school will be open for in-school learning for children in Years R, 1 and 6. Children in these year groups will not be getting ‘Homelearning Packs’ from 1st June 2020. Children in Years 2,3,4 and 5 will continue to get a Home-learning Pack every 2 to 3 weeks. We will
also sign post you to online learning resources. Please let us know if you do not have access to the internet or a device, we will try to
help you link up with provision.

What Next?
We will keep you up to date with developments as they roll out national and/or locally. Hopefully we will all be back together soon.

An Amazing Team!
Everybody in the school team has been working tirelessly to prepare everything for reopening – I know that you will want to join me in
saying a big thank you. As complicated as all this seems, hopefully we can all work together towards establishing the ‘new normal’
Vicky Prior
Headteacher
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Appendix C: Car Park Plan
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Appendix D: Allocated Toilet Plan
Total number of toilets on site: 8
Toilet Location

Allocated ‘bubble’ group

Staff Toilet: Main entrance
Hallway (1)

Staff only

Disabled Toilet: Main entrance
(1)

Year 6 / Childcare 2 Bubble
and SEND provision

Girls and Boys Toilets at through
first double doors (2)

Year 1 Bubble

Hall Toilet(1)

Childcare Provision

EYFS Toilets (3)

Reception and Childcare
within EYFS unit

Control Measures within toilets
 Hand sanitiser inside
toilet and outside toilet
area
 Hand soap
 Antibacterial wipes
 Cleaned daily
 Closed bin
 Hand sanitiser outside of
the toilet area in shared
hall space
 Hand soap
 Cleaned daily
 Closed bin
 Hand sanitiser outside of
the toilet area in shared
space
 Hand soap
 Cleaned daily
 Closed bin
 1 girl and 1 boy permitted
to use toilet at any one
time
 Hand sanitiser outside of
the toilet area in shared
hall space
 Hand soap
 Cleaned daily
 Closed bin
 Hand sanitiser outside of
the toilet area in shared
space
 Hand soap
 Cleaned daily
 Closed bin
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Appendix E: Agreed Clearning Schedule SLA

Dorset Cleaning Services Ltd

Service Level
Agreement
Cleaning
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1 Introduction
This document defines the service agreement between Dorset Cleaning Services Ltd and Portesham
Primary School, to provide a Cleaning service.
1.1 Scope of the Agreement
The agreement covers provision of regular cleaning services and reactive deep cleaning to all
designated areas on School.
1.2 Duration of the Agreement
This agreement is open ended, i.e. it remains in operation indefinitely unless withdrawn or
superseded with one months notice.
1.3 Signatories to the Agreement
The signatories to this agreement are:

Unit

Signatory

School Headteacher

Vicky Prior

Deputy Head

Michelle Brignell

Professional Services
Dorset Cleaning Services Limited

Managing Director, Kieron Neilson-Howes

1.4 Service Contacts
Listed below are the names, emails and contact numbers of the primary service contacts.
1.4.1 Professional Services Main Service Desk/Contact Point

Telephone Number
Monday – Friday

01305 858272

Email Address

info@dorsetcleaningservices.org
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1.4.2 Professional Services Primary Contact

Name

Kieron Neilson-Howes

Role

Managing Director

Telephone Number

07814 640327

Email Address

info@dorsetcleaningservices.org

1.4.3 Customer Details
See Section 1.3
2 Service Description
Dorset Cleaning Services Ltd will provide a complete and comprehensive service for the cleaning
of Damer First School designated areas.
2.1 Our services agreed to be In-scope of the Service Level Agreement
The following range of activities is agreed as being in-scope and will be handled:
2.1.1 Standard Services
CL1 Cleaning of all floors
CL2 Cleaning of walls
CL3 Cleaning of all other finishes (including blinds, furniture, desks, doors,
internal glazing)
CL4 Cleaning of kitchen areas
CL5 Cleaning of toilets and replenishment of consumables
CL6 Emptying of waste bins
CL7 Cleaning of specialist equipment identified by the department which includes
computers, keyboards and other hardwear
2.1.2 Additional Features
Cleaning services required during holidays (e.g. Deep Clean). These works will be carried out by
agreement with the client and the cost of these services may be charged to the client.
CL8 Deep clean of all designated areas,
a.
b.
c.
d.
e.
f.

Pull units away from edge and clean/hoover behind.
clean window sills/frames.
Skirting boards.
Sinks and hard floors.
Window panels
Bookcases and shelving
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Other services not listed in this SLA will be provided by agreement with the client. The full cost of
these services will normally be recharged to the client.
Any service provision outside of the normal working day, or beyond the normal service level, may
be recharged.
2.2 Our services agreed to be out-of-scope of the Service Level Agreement
• Areas where construction work may be taking place.
• Whilst works will be carried out for self-financing units (such as the Leisure Centre,
catering outlets, and managed workspace let to tenants) in accordance with this SLA, the
self-financing unit may be responsible for the cost.
2.3 Service Coverage and cost
Portesham Primary School shall pay Dorset Cleaning services Ltd for the services they provide,
£1475 + VAT fixed as per quotation each calendar month on submission of an invoice 12 months
per annum. The quotation is based on a 39 week cleaning program Monday - Friday and additional
chargeable services (deep clean) during summer holidays. There will be no cleaning on bank
holidays. Any ad-hoc work requests will be invoiced at a cost of £17 + VAT per man hour. Dorset
Cleaning Services Ltd have agreed to receive payment before the end of the month in which the
invoice is produced. Dorset Cleaning Services Ltd have the right to add charges of £15 the first day
and there after every seven days the invoice remains outstanding.
Program to be agreed annually.
The scope of works will now cover 5 days per week Monday to Friday and a deeper clean on
Saturdays cleaning ‘hot areas’ including a sanitise with specific chemicals to combat Corona Virus
spread.
2.3.1 Service Hours/Availability
Work requests can be logged at any time via Dorset Cleaning Services Ltd by email to
info@dorsetcleaningservices.org
Alternatively jobs can be logged by telephone Monday to Friday 8.30am to 16.00pm.
The majority of cleaning is carried out outside of core working hours (08:30 – 15:30) there is also a
cleaning provision during daytime hours to refresh toilets and communal areas in key locations
carried out by the school caretaker.
2.3.2 Service Eligibility
This service is provided to all staff of the School.
2.3.3 Service issue escalation
If there has been a service failure the customer should initially contact the Dorset Cleaning Ltd
Helpdesk. See contact details in section 1.4.1.
For more details of how service failures will be handled, see section 5.2.
3 Service Level
This section defines the agreed target performance levels between Dorset Cleaning Services Ltd and
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its Customers, for the provision of the service.
3.1 Target Service Levels
For the Standard Services (in 2.1.1) and Additional Services (in 2.1.2) which a customer request the
customer’s satisfaction with the service is often related to the health and hygiene levels. Therefore
Dorset Cleaning Services Ltd will aim to provide a timely effective cleaning service.
3.2 Monitoring our performance
This section details how service levels will be monitored and how performance data will be
provided to customers.
A set of Key Performance Indicators has been defined, and for each indicator performance will be
monitored monthly, unless otherwise stated.
Service Level Targets and data on actual performance levels will be published on the School’s
intranet, available to all School staff.
Performance data will be used as a management tool within Dorset Cleaning Services Ltd, to
identify areas of strong and weak performance, provide information and guidance to Dorset
Cleaning Services Ltd staff, and support planning for future improvements.
Quarterly performance review meetings will be held on request of the customer with key Customer
Representatives, to provide an opportunity to:
• discuss actual performance versus target
• consider corrective actions where service is below the expected level
• consider any matters escalated to Stage 3
• consider fulfilment of the Customer’s Responsibilities and any issues arising from this
• consider other relevant topics, including future requirements.
Cleaning SLA - Schedule of Key Performance Indicators
Ref Service Name Key Performance Indicator (KPI) Service Level Target
CL1 – CL7 All Cleaning Services Cleaning of all areas as described in Cleaning Schedule 90% Cleaning
Audit score in all Buildings
CL8 Deep Cleaning Target 95% Adherence to Target Response Times
CLCS Customer Satisfaction Customer Satisfaction Score 80% of 6 Monthly survey responses show
customers are 'Satisfied' or 'Very Satisfied' with service provided

4. Customer Responsibilities
To report issues to Dorset Cleaning Services Ltd Helpdesk as soon as possible, especially if there is
a risk to the health or safety of staff, students or visitors.
To inform the Helpdesk as soon as possible if it appears that Dorset Cleaning Services Ltd staff are
working in an unsafe way.
Not to remove or interfere with materials, equipment, signage or other items placed on site by
Dorset Cleaning Services Ltd.
To provide access promptly when cleaning is required in a space controlled (locked ) by the
customer.
To identify specialised or high value equipment which shouldn’t be cleaned.
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To wash kitchen utensils and clean the interiors of microwaves and fridges etc. also the defrosting
of fridges and the removal of food stuff past the best before date.
To assist in providing an efficient and effective service clients are requested to provide the
following information when requesting work:
Service Requests
• Name and contact details
• Response time needed
• Location of job (room number)
• Description of work required
• Access arrangements
• Site contact name and contact details (if different)
• Further information which may be helpful to the operative
5. Management of Service Level Agreement
5.1 Governance and Review of Service performance
This Service Level Agreement will be reviewed on an annual basis, by Dorset Cleaning Services
Ltd representatives (normally Managing Director) with a Customer Representative. Checks will be
made to ensure that key details are up to date including:
• scope of services within the SLA
• list of tasks
• contact details for service provider.
Actual performance levels will be reviewed and target service levels will be adjusted if appropriate.
If any changes are required the Headteacher or her representative will be asked to approve them and
will issue an updated SLA to each of the signatories.
5.2 Service Issue Escalation
If a customer is dissatisfied with the service provided under this SLA the customer may register a
formal complaint using the procedure set out below.
Stage 1
The customer should contact the Helpdesk to report the service failure and request an update, which
will be provided within 2 working days (if satisfied, no further action required).
Stage 2
Via the help desk the customer should ask the Managing Director responsible for the service for a
more detailed response to the query, which will be provided within 5 working days. (If satisfied, no
further action required).
Stage 3
The customer should consult the Customer Representative who may, via the Helpdesk, request a
written response which will be provided by the Managing Director within 7 working days.
To clarify, Stage 1 to Stage 3 should be completed within 7 working days in total.
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5.3 Change control
This document will be issued and controlled through the Dorset Cleaning Services Ltd
Administrative Services team. Any amendment to the document has to be approved by the
Headteacher. The document will have version control and will include the date of the agreed
amendment, a description of the change, the author and agreement of the School.
5.4 New service requests
In this context ‘New Service Request’ means a proposal to expand the scope of this SLA, for
instance by including buildings which are not currently covered; it does not mean a request for
Dorset Cleaning Services Ltd to carry out a specific task which is already within the scope defined
in section 2.
All new service requests should be directed through the Help desk. Dorset Cleaning Services Ltd
will contact the customer to consider the request and will provide an initial response within ten
working days.
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Appendix 1

DORSET CLEANING SERVICES LIMITED SCHEDULE

AREA TYPE

DAILY

WEEKLY

OTHER

Toilets and
Washrooms

Toilets, urinals, wash
basins and shower
cleaned, sanitised and
treated where
necessary with anti
bacterial odour
control.

Pipes and ledges
cleaned.

Deep clean on request
or by arrangement.

Floors cleaned.
Mirrors, taps and
fittings cleaned and
dry polished.

Dust walls and tops
of doors and
partitions.

Bins emptied and
cleaned.

Hygiene bins emptied
by contractor.

Tissue and soap
dispensers refilled
Hot areas sanitised
daily
Office, Teaching and
Meeting Rooms

Sweep and mop hard
floor surfaces as
required.

Clean handles and
kick plates.

Vacuum upholstered
furniture,

Spot vacuum carpets
and carpet tiles.

Vacuum carpets and
carpet tiles.

Carpets spot cleaned
by arrangement.

Bins emptied.

Uncluttered desks and
tables dusted and
polished.
Ledges, sills,
furniture dusted
damp/wiped where
possible.

High dust using
extension poles

Dust, handrails,
fixtures, skirting,
door ledges and
window sills.

Hard Floors scrubbed
in vacations.

Hot areas sanitised
daily

Corridors and Foyers

Floors and entrances
cleaned.
Carpets Vacuumed.
Clean handles and
kick plates where
required.

Hard Floors scrubbed
in vacations.

Shampoo carpets as
required.
High dust using
extension poles.

Hot areas sanitised
daily.
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Bins emptied.
Common rooms and
Staff Kitchens

Floors cleaned.
Bins emptied.

Ledges pipes and sills Hard Floors scrubbed
wiped.
in vacations.

Uncluttered worktops
wiped.

Cupboard fronts
wiped.

Hot areas sanitised
daily
Window Cleaning

Accessible internal
glass, vision panels
and partitions
cleaned.

External windows
cleaned under
contract by Caretaker.

Hot areas designated as regularly touched surfaces including, switches, handles, desks, backs of
chairs, hand rails, push plates, toilets, taps.

.
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Appendix F: Playtime Timetables

Allocated Playtime/ Use of Outside Space
SUBJECT TO CHANGE
Where possible we will rotate the use of the field, weather dependent.
‘Bubble’ Group
EYFS
Year 1
Year 6
Childcare

SEND 2:1

Time and Location (AM)
Time and Location (PM)
Self-contained within unit outside space
Storytime – 10am
N/A
N/A
N/A
10.30am- Split group use either
All PM- Use of Play equipment
play equipment / main
playground
11am- Main PlaygroundUse of outside area from
classroom

Bubble Staffing and Staff Lunch Rotas
15 minute morning breaks will be managed within bubble teams
Staff lunches Max.4 in staff room. SLT and office staff to eat in office area.
AM Session

Staff
Lunch

12-12.30pm

12.30-1pm

1-1.30pm

Teacher +3
support

1 Teacher 3
Support Staff

2 Teachers 3
Support Staff

Hall

Teacher
2 Support

Teacher
1 Support

2 Teachers

Outside:
“ Support staff

Class 1

Teacher
1 support

Teacher
1 support

Toby
Michelle

Outside:
Teacher

EYFS

1 Lead
1 childcare
supervisor
1 support

1 childcare
supervisor
1 support
(EYFS eating
lunch)

1 Lead
1 Support

1 lead
1 childcare
supervisor

Year 1

1 Teacher
1 Support
staff

PM Session

1 Teacher
3 Support
Staff
1 Teacher
1 Support
Staff
1 lead
1 childcare
supervisor
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Appendix G: Government Guidance used to generate risk assessment

GOV.UK
1. Home (https://www.gov.uk/)
2. Coronavirus (COVID-19): implementing protective measures in education and childcare

settings
(https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-ineducationand-childcare-settings)

1. Department for Education
(https://www.gov.uk/government/organisations/department-for-education)

Guidance

Coronavirus (COVID-19): implementing
protective measures in education and
childcare settings
Updated 12 May 2020
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Contents
Background
Effective infection protection and control
Personal protective equipment (PPE) including face coverings and face masks
Shielded and clinically vulnerable children and young people
Shielded and clinically vulnerable adults
Living with a shielded or clinically vulnerable person
Class or group sizes
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Background
As a result of the huge efforts everyone has made to adhere to strict social distancing measures, the
transmission rate of coronavirus (COVID-19) has decreased. We therefore anticipate, with further
progress, that we may be able, from the week commencing 1 June, to welcome back more children
to early years, school and further education settings. We will only do this provided that the 5 key
tests set by government justify the changes at the time, including that the rate of infection is
decreasing and the enabling programmes set out in the roadmap are operating effectively. As a
result we are asking schools, colleges and childcare providers to plan on this basis, ahead of
confirmation that these tests are met.
Education and childcare settings are already open to priority groups (vulnerable children
(https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-vulnerable-children-and-youngpeople) and children of critical workers (https://www.gov.uk/government/publications/coronavirus-covid-19maintainingeducational-provision/guidance-for-schools-colleges-and-local-authorities-on-maintaining-educational1

provision))

. Now that we have made progress in reducing the transmission of coronavirus we are
encouraging all eligible children to attend - it is no longer necessary for parents of eligible children
to keep them at home if they can. In particular, as per the existing Supporting vulnerable children
and young people during the coronavirus (COVID-19) outbreak guidance
(https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-onvulnerable-children-and-youngpeople/coronavirus-covid-19-guidance-on-vulnerable-children-and-young-people), vulnerable children of all

year

groups continue to be expected and encouraged to attend educational provision where it is
appropriate for them to do so.
From the week commencing 1 June at the earliest, we will be asking primary schools to welcome
back children in nursery, reception, year 1 and year 6, alongside priority groups. We will ask
secondary schools, sixth form and further education colleges to offer some face-to-face support to
supplement the remote education of year 10 and year 12 students who are due to take key exams
next year, alongside the full time provision they are offering to priority groups.
We are also asking nurseries and other early years providers, including childminders, to begin
welcoming back all children. Alternative provision settings should mirror the approach being taken
for mainstream schools and also offer some face-to-face support for years 10 and 11 students (as
they have no year 12). Special schools, special post-16 institutions and hospital schools will work
towards a phased return of more children and young people without a focus on specific year groups.
We want to get all children and young people back into education as soon as the scientific advice
allows because it is the best place for them to learn, and because we know how important it is for
their mental wellbeing to have social interactions with their peers, carers and teachers. Children
returning to educational and childcare settings in greater numbers will also allow more families to
return to work.
We are therefore gradually increasing the numbers of children and young people attending schools
and colleges. This decision is based on the latest scientific advice. By returning pupils gradually,
settings can initially reduce the number of children and young people in classrooms compared to
usual and put protective measures in place to reduce risks.
In childcare settings, providers will be asked to welcome back all children below statutory school
age from the week commencing 1 June. Demand for childcare is likely to be lower than usual at
first, and existing space requirements and staff to child ratios for these age groups should allow for
small group working. Where the physical layout of a setting does not allow small groups of children
to be kept at a safe distance apart, we expect practitioners to exercise judgement in ensuring the
highest standards of safety are maintained. In some cases, it may be necessary for providers to
introduce a temporary cap on numbers to ensure that safety is prioritised. From 1 June,
childminders can look after children of all ages, in line with usual limits on the number of children
they can care for.
Our ambition is to bring all primary year groups back to school before the summer holidays, for a
month if feasible, though this will be kept under review. We will only welcome back additional
year groups if the most up-to-date assessment of the risk posed by the virus indicates it is
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appropriate to have larger numbers of children within schools. The safety of children and staff is
our utmost priority.
This advice seeks to support staff working in schools, colleges and childcare settings, to deliver this
approach in the safest way possible, focusing on measures they can put in place to help limit risk of
the virus spreading within education and childcare settings. At the point that we think it is
appropriate for more children and young people to return to schools and colleges, we will revise this
guidance.
We will be publishing more detailed guidance on the operation of early years settings shortly.
Settings operating between now and 1 June should read this guidance in conjunction with Actions
for schools during the coronavirus outbreak (https://www.gov.uk/government/publications/covid-19-schoolclosures).
This advice will be updated as required.

Effective infection protection and control
There are important actions that children and young people, their parents and those who work with
them can take during the coronavirus outbreak, to help prevent the spread of the virus.
In all education, childcare and social care settings, preventing the spread of coronavirus involves
dealing with direct transmission (for instance, when in close contact with those sneezing and
coughing) and indirect transmission (via touching contaminated surfaces). A range of approaches
and actions should be employed to do this. These can be seen as a hierarchy of controls that, when
implemented, creates an inherently safer system, where the risk of transmission of infection is
substantially reduced. These include:
minimising contact with individuals who are unwell by ensuring that those who have
coronavirus symptoms, or who have someone in their household who does, do not attend
childcare settings, schools or colleges cleaning hands more often than usual - wash hands
thoroughly for 20 seconds with running water and soap and dry them thoroughly or use alcohol
hand rub or sanitiser ensuring that all parts of the hands are covered
ensuring good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach
cleaning frequently touched surfaces often using standard products, such as detergents
and bleach minimising contact and mixing by altering, as much as possible, the
environment (such as classroom layout) and timetables (such as staggered break times)

Personal protective equipment (PPE) including face coverings and face
masks
Wearing a face covering or face mask in schools or other education settings is not recommended.
Face coverings may be beneficial for short periods indoors where there is a risk of close social
contact with people you do not usually meet and where social distancing and other measures cannot
be maintained, for example on public transport or in some shops. This does not apply to schools or
other education settings. Schools and other education or childcare settings should therefore not
require staff, children and learners to wear face coverings. Changing habits, cleaning and hygiene
are effective measures in controlling the spread of the virus. Face coverings (or any form of medical
mask where instructed to be used for specific clinical reasons) should not be worn in any
circumstance by those who may not be able to handle them as directed (for example, young
children, or those with special educational needs or disabilities) as it may inadvertently increase the
risk of transmission.
The majority of staff in education settings will not require PPE beyond what they would normally
need for their work, even if they are not always able to maintain a distance of 2 metres from others.
PPE is only needed in a very small number of cases including:
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children, young people and students whose care routinely already involves the use of PPE due
to their intimate care needs should continue to receive their care in the same way if a child,
young person or other learner becomes unwell with symptoms of coronavirus while in their
setting and needs direct personal care until they can return home. A fluid-resistant surgical face
mask should be worn by the supervising adult if a distance of 2 metres cannot be maintained. If
contact with the child or young person is necessary, then disposable gloves, a disposable apron
and a fluid-resistant surgical face mask should be worn by the supervising adult. If a risk
assessment determines that there is a risk of splashing to the eyes, for example from coughing,
spitting, or vomiting, then eye protection should also be worn
Education, childcare and children’s social care settings and providers should use their local supply
chains to obtain PPE. Where this is not possible, and there is unmet urgent need for PPE in order to
operate safely, they may approach their nearest local resilience forum.
Read the guidance on safe working in education, childcare and children’s social care
(https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care) for
more information about preventing and controlling infection, including the use of PPE.

Shielded and clinically vulnerable children and young people
For the vast majority of children and young people, coronavirus is a mild illness. Children and
young people (0 to 18 years of age) who have been classed as clinically extremely vulnerable due to
pre-existing medical conditions (https://www.gov.uk/government/publications/guidance-on-shielding-andprotecting-extremely-vulnerablepersons-from-covid-19/covid-19-guidance-on-protecting-people-most-likely-to-getunwell-from-coronavirus-shieldingyoung-peoples-version) have been advised to shield. We do not expect

these children to be attending school or college, and they should continue to be supported at home
as much as possible. Clinically vulnerable (but not clinically extremely vulnerable) people are those
considered to be at a higher risk of severe illness from coronavirus. A small minority of children
will fall into this category, and parents should follow medical advice if their child is in this
category.

Shielded and clinically vulnerable adults
Clinically extremely vulnerable individuals are advised not to work outside the home. We are
strongly advising people, including education staff, who are clinically extremely vulnerable (those
with serious underlying health conditions which put them at very high risk of severe illness from
coronavirus and have been advised by their clinician or through a letter) to rigorously follow
shielding measures in order to keep themselves safe. Staff in this position are advised not to attend
work. Read COVID-19: guidance on shielding and protecting people defined on medical grounds as
extremely vulnerable (https://www.gov.uk/government/publications/guidance-onshielding-and-protectingextremely-vulnerable-persons-from-covid-19) for more advice.
Clinically vulnerable individuals who are at higher risk of severe illness (for example, people with
some preexisting conditions as set out in the Staying at home and away from others (social
distancing) guidance
(https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safesocialdistancing#clinically-vulnerable-people) have been advised to take extra care in observing social

distancing and should work from home where possible. Education and childcare settings should
endeavour to support this, for example by asking staff to support remote education, carry out lesson
planning or other roles which can be done from home. If clinically vulnerable (but not clinically
extremely vulnerable) individuals cannot work from home, they should be offered the safest
available on-site roles, staying 2 metres away from others wherever possible, although the
individual may choose to take on a role that does not allow for this distance if they prefer to do so.
If they have to spend time within 2 metres of other people, settings must carefully assess and
discuss with them whether this involves an acceptable level of risk.
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Living with a shielded or clinically vulnerable person
If a child, young person or a member of staff lives with someone who is clinically vulnerable (but
not clinically extremely vulnerable), including those who are pregnant, they can attend their
education or childcare setting.
If a child, young person or staff member lives in a household with someone who is extremely
clinically vulnerable, as set out in the COVID-19: guidance on shielding and protecting people
defined on medical grounds as extremely vulnerable guidance
(https://www.gov.uk/government/publications/guidance-on-shielding-andprotecting-extremely-vulnerable-personsfrom-covid-19), it is advised they only attend an education or childcare setting if stringent social

distancing can be adhered to and, in the case of children, they are able to understand and follow
those instructions. This may not be possible for very young children and older children without the
capacity to adhere to the instructions on social distancing. If stringent social distancing cannot be
adhered to, we do not expect those individuals to attend. They should be supported to learn or work
at home.

Class or group sizes
We know that, unlike older children and adults, early years and primary age children cannot be
expected to remain 2 metres apart from each other and staff. In deciding to bring more children
back to early years and schools, we are taking this into account. Schools should therefore work
through the hierarchy of measures set out above:
avoiding contact with anyone with symptoms
frequent hand cleaning and good respiratory
hygiene practices regular cleaning of settings
minimising contact and mixing
It is still important to reduce contact between people as much as possible, and we can achieve that
and reduce transmission risk by ensuring children, young people and staff where possible, only mix
in a small, consistent group and that small group stays away from other people and groups.
Public Health England (PHE) is clear that if early years settings, schools and colleges do this, and
crucially if they are also applying regular hand cleaning, hygiene and cleaning measures and
handling potential cases of the virus as per the advice, then the risk of transmission will be lowered.
Where settings can keep children and young people in those small groups 2 metres away from each
other, they should do so. While in general groups should be kept apart, brief, transitory contact,
such as passing in a corridor, is low risk.
For pre-school children in early years settings, the staff to child ratios within Early Years
Foundation Stage
(https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2) (EYFS) continue to
apply as set out here, and we recommend using these to group children.
For primary schools, classes should normally be split in half, with no more than 15 pupils per small
group and one teacher (and, if needed, a teaching assistant). If there are any shortages of teachers,
then teaching assistants can be allocated to lead a group, working under the direction of a teacher.
Vulnerable children and children of critical workers in other year groups should also be split into
small groups of no more than 15. Desks should be spaced as far apart as possible.
For secondary schools and colleges, the same principle of halving classes will normally apply. It is
also sensible to rearrange classrooms and workshops with sitting positions 2 metres apart. Where
very small classes might result from halving, it would be acceptable to have more than half in a
class, provided the space has been rearranged. Again, support staff may be drawn on in the event
there are teacher shortages, working under the direction of other teachers in the setting.
Each setting’s circumstances will be slightly different. Any setting that cannot achieve these small
groups at any point should discuss options with their local authority or trust. This might be because
there are not enough classrooms or spaces available in the setting or because they do not have
enough available teachers or staff to supervise the groups. Solutions might involve children
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attending a nearby school. If necessary, settings have the flexibility to focus first on continuing to
provide places for priority groups and then, to support children’s early learning, settings should
prioritise groups of children as follows:
early years settings - 3 and 4 year olds followed by younger
age groups infant schools - nursery (where applicable) and
reception primary schools - nursery (where applicable),
reception and year 1
We will revisit this advice when the science indicates it is safe to invite more children back to
schools and colleges.

How to implement protective measures in an education setting before
wider opening on 1 June
Planning and organising
Consider the following steps:
refresh your risk assessment and other health and safety advice for children, young people and
staff in light of recent government advice, identifying protective measures (such as the things
listed below). Also ensure that all health and safety compliance checks have been undertaken
before opening organise small class groups, as described in the ‘class or group sizes’
section above organise classrooms and other learning environments such as workshops
and science labs for those groups, maintaining space between seats and desks where
possible refresh the timetable:
decide which lessons or activities will be delivered consider which lessons or classroom
activities could take place outdoors use the timetable and selection of classroom or
other learning environment to reduce movement around the school or building stagger
assembly groups stagger break times (including lunch), so that all children are not
moving around the school at the same time stagger drop-off and collection times for
secondary schools and colleges, consider how best to supplement remote education
with some face to face support for students plan parents’ drop-off and pick-up protocols
that minimise adult to adult contact
in addition, childcare settings or early years groups in school should:
consider how to keep small groups of children together throughout the day and to
avoid larger groups of children mixing consider how play equipment is used
ensuring it is appropriately cleaned between groups of children using it, and that
multiple groups do not use it simultaneously
remove unnecessary items from classrooms and other learning environments where
there is space to store it elsewhere remove soft furnishings, soft toys and toys that are
hard to clean (such as those with intricate parts) consider how children and young
people arrive at the education or childcare setting, and reduce any unnecessary travel
on coaches, buses or public transport where possible. Read the Coronavirus (COVID19): safer travel guidance for passengers (https://www.gov.uk/guidance/coronavirus-covid-19safertravel-guidance-for-passengers)

institutions offering residential provision will also need to consider the maximum number of
children or young people they can safely accommodate in residences Communicating your
plans
Consider the following steps:
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tell children, young people, parents, carers or any visitors, such as suppliers, not to enter the
education or childcare setting if they are displaying any symptoms of coronavirus (following
the COVID-19:
guidance for households with possible coronavirus infection
(https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance))
tell parents that if their child needs to be accompanied to the education or childcare setting,
only one parent should attend tell parents and young people their allocated drop off and
collection times and the process for doing so, including protocols for minimising adult to
adult contact (for example, which entrance to use) make clear to parents that they cannot
gather at entrance gates or doors, or enter the site (unless they have a pre-arranged
appointment, which should be conducted safely) also think about engaging parents and
children in education resources such as e-bug (https://www.ebug.eu/) and PHE schools
resources (https://campaignresources.phe.gov.uk/schools)
ensure parents and young people are aware of recommendations on transport to and from
education or childcare setting (including avoiding peak times). Read the Coronavirus
(COVID-19): safer travel guidance for passengers (https://www.gov.uk/guidance/coronavirus-covid-19safer-travel-guidance-forpassengers)

talk to staff about the plans (for example, safety measures, timetable changes and staggered
arrival and departure times), including discussing whether training would be helpful
communicate early with contractors and suppliers that will need to prepare to support your
plans for opening for example, cleaning, catering, food supplies, hygiene suppliers discuss
with cleaning contractors or staff the additional cleaning requirements and agree additional
hours to allow for this

When open
Keep cohorts together where possible and:
ensure that children and young people are in the same small groups at all times each day,
and different groups are not mixed during the day, or on subsequent days ensure that the same
teacher(s) and other staff are assigned to each group and, as far as possible, these stay the
same during the day and on subsequent days, recognising for secondary and college settings
there will be some subject specialist rotation of staff ensure that wherever possible children and
young people use the same classroom or area of a setting throughout the day, with a thorough
cleaning of the rooms at the end of the day. In schools and colleges, you may want to consider
seating students at the same desk each day if they attend on consecutive days
For cleaning and hygiene:
follow the COVID-19: cleaning of non-healthcare settings guidance
(https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings) ensure
that sufficient handwashing facilities are available. Where a sink is not nearby, provide
hand sanitiser in classrooms and other learning environments clean surfaces that children
and young people are touching, such as toys, books, desks, chairs, doors, sinks, toilets, light
switches, bannisters, more regularly than normal ensure that all adults and children:
frequently wash their hands with soap and water for 20 seconds and dry thoroughly.
Review the guidance on hand cleaning (https://www.gov.uk/guidance/coronavirus-covid-19information-for-the-public) clean their hands on arrival at the setting, before and after
eating, and after sneezing or coughing are encouraged not to touch their mouth, eyes
and nose use a tissue or elbow to cough or sneeze and use bins for tissue waste (‘catch
it, bin it, kill it’)
ensure that help is available for children and young people who have trouble cleaning their
hands independently consider how to encourage young children to learn and practise these
habits through games, songs and repetition ensure that bins for tissues are emptied
throughout the day where possible, all spaces should be well ventilated using natural
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ventilation (opening windows) or ventilation units prop doors open, where safe to do so
(bearing in mind fire safety and safeguarding), to limit use of door handles and aid
ventilation get in touch with public sector buying organisation partners (for example ESPO,
YPO, NEPO) about proportionate supplies of soap, anti-bacterial gel and cleaning products if
needed there is no need for anything other than normal personal hygiene and washing of
clothes following a day in an educational or childcare setting
Reduce mixing within education or childcare setting by:
accessing rooms directly from outside where possible considering one-way circulation, or
place a divider down the middle of the corridor to keep groups apart as they move through
the setting where spaces are accessed by corridors staggering breaks to ensure that any
corridors or circulation routes used have a limited number of pupils using them at any time
staggering lunch breaks - children and young people should clean their hands beforehand and
enter in the groups they are already in, groups should be kept apart as much as possible and
tables should be cleaned between each group. If such measures are not possible, children
should be brought their lunch in their classrooms ensuring that toilets do not become crowded
by limiting the number of children or young people who use the toilet facilities at one time
noting that some children and young people will need additional support to follow these
measures (for example, routes round school marked in braille or with other meaningful
symbols, and social stories to support them in understanding how to follow rules)
Use outside space:
for exercise and breaks for outdoor education, where possible, as this can limit transmission
and more easily allow for distance between children and staff although outdoor equipment
should not be used unless the setting is able to ensure that it is
appropriately cleaned between groups of children and young people using it, and that multiple
groups do not use it simultaneously. Read COVID-19: cleaning of non-healthcare settings

101 | P a g e

RISK ASSESSMENT PORTESHAM COF E VA PRIMARY SCHOOL
(https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings)

For shared rooms:
use halls, dining areas and internal and external sports facilities for lunch and exercise at half
capacity. If class groups take staggered breaks between lessons, these areas can be shared as
long as different groups do not mix (and especially do not play sports or games together) and
adequate cleaning between groups between groups is in place, following the COVID-19:
cleaning of non-healthcare settings guidance (https://www.gov.uk/government/publications/covid-19decontamination-in-non-healthcare-settings) stagger the use of staff rooms and offices to limit
occupancy
Reduce the use of shared resources:
by limiting the amount of shared resources that are taken home and limit exchange of takehome resources between children, young people and staff by seeking to prevent the sharing
of stationery and other equipment where possible. Shared materials and surfaces should be
cleaned and disinfected more frequently although practical lessons can go ahead if
equipment can be cleaned thoroughly and the classroom or other learning environment is
occupied by the same children or young people in one day, or properly cleaned between
cohorts
Adjust transport arrangements where necessary including:
encouraging parents and children and young people to walk or cycle to their education
setting where possible making sure schools, parents and young people follow the
Coronavirus (COVID-19): safer travel guidance for passengers
(https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-forpassengers) when planning
their travel ensuring that transport arrangements cater for any changes to start and finish times
making sure transport providers do not work if they or a member of their household are
displaying any symptoms of coronavirus making sure transport providers, as far as possible,
follow hygiene rules and try to keep distance from their passengers taking appropriate
actions to reduce risk if hygiene rules and social distancing is not possible, for example
when transporting children and young people with complex needs who need support to
access the vehicle or fasten seatbelts local authorities or transport providers could consider
the following:
guidance or training for school transport colleagues substituting smaller vehicles with
larger ones, or running 2 vehicles rather than one, where possible, to reduce the number of
passengers per vehicle and increase the amount of space between passengers cordoning
off seats and eliminating face-to-face seating, where vehicle capacity allows, to help
passengers spread out
communicating revised travel plans clearly to contractors, local authorities and parents
where appropriate (for instance, to agree pick-up and drop-off times)

Additional questions
Will contact tracing be in place in educational and childcare settings?
The government is developing a new national test and trace programme. This will bring together an
app, expanded web and phone-based contact tracing, and swab testing for those with potential
coronavirus symptoms. This programme will play an important role in helping to minimise the
spread of coronavirus in the future. It will also include more traditional methods of contact tracing
if a child, young person or parent tests positive. This could include, for example, direct discussion
with parents and schools or colleges on recent contacts. The government is recruiting 18,000
contact tracers to support contact tracing and will recruit more if needed. They will play an
important part in tracing the contacts of those with coronavirus, including children.
What happens if someone becomes unwell at an educational or childcare setting?
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If anyone in an education or childcare setting becomes unwell with a new, continuous cough or a
high temperature, or has a loss of, or change in, their normal sense of taste of smell (anosmia), they
must be sent home and advised to follow the COVID-19: guidance for households with possible
coronavirus infection guidance (https://www.gov.uk/government/publications/covid-19-stay-at-homeguidance).
If a child is awaiting collection, they should be moved, if possible, to a room where they can be
isolated behind a closed door, depending on the age of the child and with appropriate adult
supervision if required. Ideally, a window should be opened for ventilation. If it is not possible to
isolate them, move them to an area which is at least 2 metres away from other people.
If they need to go to the bathroom while waiting to be collected, they should use a separate
bathroom if possible. The bathroom should be cleaned and disinfected using standard cleaning
products before being used by anyone else.
PPE should be worn by staff caring for the child while they await collection if a distance of 2
metres cannot be maintained (such as for a very young child or a child with complex needs).
In an emergency, call 999 if they are seriously ill or injured or their life is at risk. Do not visit the
GP, pharmacy, urgent care centre or a hospital.
If a member of staff has helped someone with symptoms, they do not need to go home unless they
develop symptoms themselves (and in which case, a test is available) or the child subsequently tests
positive (see ‘What happens if there is a confirmed case of coronavirus in a setting?’ below). They
should wash their hands thoroughly for 20 seconds after any contact with someone who is unwell.
Cleaning the affected area with normal household disinfectant after someone with symptoms has
left will reduce the risk of passing the infection on to other people. See the COVID-19: cleaning of
non-healthcare settings guidance (https://www.gov.uk/government/publications/covid-19-decontamination-innon-healthcare-settings).
What happens if there is a confirmed case of coronavirus in a setting?
When a child, young person or staff member develops symptoms compatible with coronavirus, they
should be sent home and advised to self-isolate for 7 days. Their fellow household members should
self-isolate for 14 days. All staff and students who are attending an education or childcare setting
will have access to a test if they display symptoms of coronavirus, and are encouraged to get tested
in this scenario.
Where the child, young person or staff member tests negative, they can return to their setting and
the fellow household members can end their self-isolation.
Where the child, young person or staff member tests positive, the rest of their class or group within
their childcare or education setting should be sent home and advised to self-isolate for 14 days. The
other household members of that wider class or group do not need to self-isolate unless the child,
young person or staff member they live with in that group subsequently develops symptoms.
As part of the national test and trace programme, if other cases are detected within the cohort or in
the wider setting, Public Health England’s local health protection teams will conduct a rapid
investigation and will advise schools and other settings on the most appropriate action to take. In
some cases a larger number of other children, young people may be asked to self-isolate at home as
a precautionary measure – perhaps the whole class, site or year group. Where settings are observing
guidance on infection prevention and control, which will reduce risk of transmission, closure of the
whole setting will not generally be necessary.
Should educational settings ask parents to report pupils’ temperatures at the start
of each day?
Parents, carers and settings do not need to take children’s temperatures every morning. Routine
testing of an individual’s temperature is not a reliable method for identifying coronavirus.
Educational and childcare settings should reiterate to parents the need to follow the standard
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national advice on the kind of symptoms to look out for that might be due to coronavirus, and where
to get further advice.If anyone in the household develops a fever, or a new continuous cough, or a
loss of, or change in, their normal sense of taste or smell (anosmia), they are advised to follow the
COVID-19: guidance for households with possible coronavirus infection guidance
(https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance) (which states that the ill person
should remain in isolation for 7 days and the rest of the household in isolation for 14 days).
Will children and young people be eligible for testing?
When settings open to the wider cohort of children and young people, all those children and young
people eligible to attend, and members of their households, will have access to testing if they
display symptoms of coronavirus. This will enable them to get back into childcare or education, and
their parents or carers to get back to work, if the test proves to be negative. To access testing parents
will be able to use the 111 online coronavirus service if their child is 5 or over. Parents will be able
to call 111 if their child is aged under 5.
Will teachers and other staff be able to get tested if they have symptoms?
Access to testing is already available to all essential workers. This includes anyone involved in
education, childcare or social work – including both public and voluntary sector workers, as well as
foster carers. See the full list of essential workers (https://www.gov.uk/guidance/coronavirus-covid-19getting-tested#essential-workers). Education settings as employers can book tests through an online
digital portal. There is also an option for employees to book tests directly on the portal.
How should special schools and colleges consider and manage risks in supporting
children and young people with complex needs?
We have published guidance for special schools, specialist colleges, local authorities and any other
settings
(https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance/coronavirus-covid19send-risk-assessment-guidance) managing children and young people with education, health and care

plans, including those with complex needs. This covers recommendations for educational settings,
working with local areas and families, on how to assess risks in supporting children and young
people.
What does implementing protective measures look like in alternative provision
(AP)?
AP settings should follow the same principles and guidance as mainstream schools. As much as
possible, protective measures should be adhered to and class or group sizes should be small. Staff
should use simple language to explain safety measures, and reiterate and reinforce key messages.
Safe routines for access to toilets, hand-cleaning and break and lunch times should be put in place.
Teaching resources can be used to aid understanding.
Settings may need to carry out a risk assessment, if it is deemed that a child or young person may
not be able to follow instructions, to determine what mitigations need to be put in place and
whether, in rare circumstances, they should stay at home. For those children and young people with
a social worker, our expectation is that they should attend their educational setting unless a risk
assessment concludes they will be safer at home.
1. Throughout this document there is a distinction made between ‘vulnerable children’ which has
a wide definition as described in this link (https://www.gov.uk/government/publications/coronaviruscovid-19-guidanceon-vulnerable-children-and-young-people) and in the relevant section below; and
those who are ‘clinically vulnerable’ to coronavirus. ↩
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GOV.UK
1. Home (https://www.gov.uk/)
2. Actions for educational and childcare settings to prepare for wider opening from 1 June 2020
(https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepareforwider-opening-from-1-june-2020)

1. Department
for Education (https://www.gov.uk/government/organisations/department-for-education)
Guidance

Actions for education and childcare settings to prepare
for wider opening from 1 June 2020
Updated 12 May 2020
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As part of national social distancing measures to limit the spread of coronavirus (COVID-19), we
have had to limit the numbers of children and young people attending educational and childcare
settings, to ensure that pupils and staff attending could do so safely. That is why, since 23 March
2020, education and childcare settings have only been open to priority groups (vulnerable children
(https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-vulnerable-children-andyoungpeople)
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provision))

.

As well as offering face-to-face provision for those able to attend, settings have also done a huge
amount to support the remote education of those who have been staying at home. Innovative and
fast-paced work has taken place, by committed staff, to develop resources to make this education
the best it can be.
Throughout this period, the work and dedication of critical workers has been crucial to our country.
This of course includes all our critical workers working with children and young people – leaders,
teachers, support staff, childcare workers, social workers and others, who have worked tirelessly to
support the education and welfare of young people.
As a result of the huge efforts everyone has made to adhere to strict social distancing measures, the
transmission rate of coronavirus has decreased. We therefore anticipate, with further progress, that
we may be able, from the week commencing 1 June 2020 to welcome back more children to early
years, school and further education settings. We will only do this provided that the five key tests set
by government justify the changes at the time, including that the rate of infection is decreasing and
the enabling programmes set out in the UK Government’s COVID-19 recovery strategy
(https://www.gov.uk/government/publications/our-plan-to-rebuild-the-uk-governments-covid-19recovery-strategy) are
operating effectively. As a result we are asking schools, colleges and childcare providers to plan on
this basis, ahead of confirmation that these tests are met.
We have worked closely with the sector, and will continue to do so over the coming weeks to
support the wider opening of schools, colleges and childcare settings. In this document we are
setting out the overarching aims and principles of this next phase, including information about
protective measures which will be in place. We will work with the profession to produce more
detailed guidance ahead of 1 June 2020.

Next steps
Education and childcare settings are already open to priority groups. Now that we have made
progress in reducing the transmission of coronavirus we are encouraging all eligible children to
attend – it is no longer necessary for parents of eligible children to keep them at home if they can.
In particular, as per the existing guidance on vulnerable children and young people
(https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-vulnerable-children-andyoungpeople/coronavirus-covid-19-guidance-on-vulnerable-children-and-young-people),

vulnerable children of all year
groups continue to be expected and encouraged to attend educational provision where it is
appropriate for them to do so.
From the week commencing 1 June 2020 at the earliest, we will be asking primary schools to
welcome back children in Nursery, Reception, year 1 and year 6, alongside priority groups. We will
ask secondary schools, sixth form and further education colleges to offer some face-to-face support
to supplement the remote education of year 10 and year 12 students who are due to take key exams
next year, alongside the full time provision they are offering to priority groups.
We are also asking nurseries and other early years providers, including childminders, to begin
welcoming back all children. Alternative provision settings should mirror the approach being taken
for mainstream schools and also offer some face-to-face support for year 10 and 11 students (as
they have no year 12). Special schools, special post-16 institutions and hospital schools will work
towards a phased return of more children and young people without a focus on specific year groups.
We want to get all children and young people back into education as soon as the scientific advice
allows because it is the best place for them to learn, and because we know how important it is for
their mental wellbeing to have social interactions with their peers, carers and teachers. Children
returning to educational and childcare settings in greater numbers will also allow more families to
return to work.
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We are therefore gradually increasing the numbers of children and young people attending schools
and colleges. This decision is based on the latest scientific advice. By returning pupils gradually,
settings can initially reduce the number of children and young people in classrooms compared to
usual and put protective measures in place to reduce risks. Children will need to stay within their
new class/group wherever possible and we will ask settings to implement a range of protective
measures (https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protectivemeasures-ineducation-and-childcare-settings) including increased cleaning, reducing ‘pinch points’
(such as parents dropping children off at the start and end of the day), and utilising outdoor space.
Staff and pupils in all settings will be eligible for testing if they become ill with coronavirus
symptoms, as will members of their households. A negative test will enable children to get back to
childcare or education, and their parents to get back to work. A positive test will ensure rapid action
to protect their classmates and staff in their setting. Those who are clinically vulnerable, or are
living with someone who is, should follow our protective measures guidance
(https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-ineducationand-childcare-settings).

In childcare settings, providers will be asked to welcome back all children below statutory school
age from the week commencing 1 June 2020. Demand for childcare is likely to be lower than usual
at first, and existing space requirements and staff to child ratios for these age groups should allow
for small group working. Where the physical layout of a setting does not allow small groups of
children to be kept at a safe distance apart, we expect practitioners to exercise judgement in
ensuring the highest standards of safety are maintained. In some cases, it may be necessary for
providers to introduce a temporary cap on numbers to ensure that safety is prioritised. From 1 June
2020, childminders can look after children of all ages, in line with usual limits on the number of
children they can care for.
Our ambition is to bring all primary year groups back to school before the summer holidays, for a
month if feasible, though this will be kept under review. We will only welcome back additional year
groups if the most up-to-date assessment of the risk posed by the virus indicates it is appropriate to
have larger numbers of children within schools. The safety of children and staff is our utmost
priority.

Year groups in first phase of wider opening
The three year groups within mainstream primary have been prioritised because they are key
transition years – children in Reception and year 1 are at the very beginning of their school career
and are mastering the essential basics, including counting and the fundamentals of reading and
writing, and learning to socialise with their peers. We know that attending early education lays the
foundation for lifelong learning and supports children’s social and emotional development. Year 6
children are finishing Key Stage 2 and are preparing for the transition to secondary school, and will
benefit immensely from time with their friends and teachers to ensure they are ready.
We will prioritise younger children in the first phases of wider opening, for several reasons. Firstly,
because there is moderately high scientific confidence in evidence suggesting younger children are
less likely to become unwell if infected with coronavirus; and secondly because evidence shows the
particularly detrimental impact which time spent out of education can have upon them. In addition,
older children are more likely to have higher numbers of contacts outside of school so pose a
greater transmission risk, and they are typically better able to learn at home.
The two year groups in mainstream secondary schools and colleges have been prioritised because
they are preparing for key examinations next year, and are most at risk of falling behind due to time
out of school or college. From 1 June 2020, we expect that secondary schools and colleges will be
able to offer some face to face contact with year 10 and year 12 pupils. This will not be a return to
full timetables or pupils back in school or college full time, rather some support to supplement
pupils’ remote education. In line with implementing protective measures and reducing contacts,
schools and colleges should limit the attendance of the year 10 and 12 cohort in the setting at any
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one time and to keep students in small groups as set out in our guidance
(https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-ineducationand-childcare-settings). Schools and colleges should also ensure that the use of public transport for

travel to and from school/college is minimised, especially at peak times. We will be consulting with
sector representatives over the coming week in order to develop some suggested models to
demonstrate how this could operate, which will be published along with further guidance for
secondary schools in the coming weeks.
Our approach is in line with other countries across Europe, who have begun to bring pre-school and
school-age children back in a phased way and are focusing on primary schools and younger
children. Approaches between countries will vary slightly based on different public health
circumstances.
We expect all mainstream schools and colleges, including independent schools, to follow the same
approach. We encourage middle schools to do the same and welcome back children in year 6, to
ensure national parity for children in this year group.
Any educational or childcare settings which have closed should work towards reopening from the
week commencing 1 June 2020 to cater for children in nurseries, Reception, year 1, year 6 and
priority groups, and to provide some face to face support to pupils in years 10 and 12.
We will provide all educational and childcare settings with further guidance and support to help
them to prepare for wider opening over the coming weeks and continue to work closely with the
sector.

What the latest science tells us
The above approach is underpinned by our latest understanding of the science, which indicates that
we need to take a phased approach to limit the risk of increasing the rate of transmission (often
referred to as R) above 1. We have factored in:
• severity of disease in children – there is high scientific confidence that children of all ages

have less severe symptoms than adults if they contract coronavirus
• the age of children – there is moderately high scientific confidence that younger children are

less likely to become unwell if infected with coronavirus
• numbers of children going back – which needs to be limited initially then increased gradually

as the science permits
• systems to reduce the size of the groups coming into contact with each other – such as smaller

class sizes spread out across settings

Approach: First phase of wider opening of educational and childcare
settings (from 1 June 2020 depending on the most up-to-date assessment
of the risk posed by the virus)
From the week commencing 1 June 2020 at the earliest, we are asking nurseries and other early
years settings to open to all children; primary schools to welcome back pupils to Nursery,
Reception, year 1 and year 6 (including in middle schools); secondary schools and colleges to offer
some face to face support for children and young people in year 10 and year 12 to supplement their
remote education; alternative provision to mirror the approach being taken for mainstream schools
and also offer some face-to-face support for year 10 and year 11 students (as they have no year 12);
and special schools, special post-16 institutions and hospital schools to welcome back more pupils
and students.
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We will assess the impact of these changes closely, working with medical and scientific advisers as
well as sector leaders. When the most up-to-date assessment of the risk posed by the virus indicates
that it is appropriate to do so, we will ask more primary year groups to return to school, and issue
revised guidance.
The following principles will apply to this phase of wider opening by settings:
• children and young people in eligible year groups are strongly encouraged to attend (where

there are no shielding concerns for the child or their household), so that they can gain the
educational and wellbeing benefits of attending
• vulnerable children of all year groups continue to be expected and encouraged to attend

educational provision where it is appropriate for them to do so (for children with education
health and care (EHC) plans this will be informed by a risk assessment approach)
• children, young people and staff who have been classed as clinically extremely vulnerable due

to pre-existing medical conditions (https://www.gov.uk/government/publications/guidance-onshieldingand-protecting-extremely-vulnerable-persons-from-covid-19/covid-19-guidance-on-protectingpeople-most-

have been advised to shield. We
do not expect people in this category to be attending school or college, and they should
continue to be supported to learn or work at home as much as possible. Clinically vulnerable
(but not clinically extremely vulnerable) people are those considered to be at a higher risk of
severe illness from coronavirus. Few if any children will fall into this category, but parents
should follow medical advice if their child is in this category. Staff in this category should
work from home where possible, and refer to the detail in our protective measures guidance
likely-to-get-unwell-from-coronavirus-shielding-young-peoples-version)

• a child/young person or a member of staff who lives with someone who is clinically

vulnerable (but not clinically extremely vulnerable), including those who are pregnant, can
attend their education or childcare setting
• if a child/young person or staff member lives in a household with someone who is extremely

clinically vulnerable, as set out in the guidance on shielding
(https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremelyvulnerablepersons-from-covid-19), it is advised they only attend an education or childcare setting if

stringent social distancing can be adhered to and, in the case of children, if they are able to
understand and follow those instructions. This may not be possible for very young children
and older children without the capacity to adhere to the instructions on social distancing. If
stringent social distancing cannot be adhered to, we do not expect those individuals to attend.
They should be supported to learn or work at home
• staff and children or young people should not attend if they have symptoms or are selfisolating
due to symptoms in their household
• protective measures will be put in place for staff and pupils, as far as is possible, to ensure that

the risk of transmission is reduced

Implementation: Managing risk and rate of transmission
Scientific advice indicates that a phased return that limits the number of children in education
settings and how much they mix with each other will help to control the rate of transmission. This is
set out in our guidance (https://www.gov.uk/government/publications/coronavirus-covid-19implementingprotective-measures-in-education-and-childcare-settings).
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There are a number of immediate issues which educational and childcare settings will need to
consider. The following list of issues are the ones we have identified as the top priorities. We
recognise that each setting and community is different, and that leaders will need to make their own
judgements on the most important issues for them. Further guidance on these, and other important
areas, will be developed with the sector in the coming days and weeks.

Key issues
Risk assessment
Every setting should carry out a risk assessment before opening. The assessment should directly
address risks associated with coronavirus, so that sensible measures can be put in place to control
those risks for children and staff. All employers have a duty to consult employees on health and
safety, and they are best placed to understand the risks in individual settings.
Class sizes and staff availability
One of the protective measures we can take to reduce transmission is to have smaller group and
class sizes. We know that, unlike older children and adults, early years and primary age children
cannot be expected to remain 2 metres apart from each other and staff. In deciding to bring more
children back to early years and schools, we are taking this into account. Schools should therefore
work through the hierarchy of measures set out in our guidance
(https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-ineducationand-childcare-settings):

• avoiding contact with anyone with symptoms
• frequent hand cleaning and good hygiene practices
• regular cleaning of settings
• and minimising contact and mixing

It is still important to reduce contact between children and staff as far as possible, and settings can
take steps to achieve that and reduce transmission risk by ensuring children, and staff where
possible, mix in a small group and keep that small group away from other people and groups. For
pre-school children in early years settings, the staff to child ratios within Early Years Foundation
Stage continue to apply, and we recommend using these to group children. In mainstream schools
and college settings the basic principle is that classes should be halved. Normally one teacher
should be allocated to a group but if there are any teacher shortages then support staff may be used
to lead groups, under the direction of a teacher. More detail is provided in our protective measures
guidance (https://www.gov.uk/government/publications/coronavirus-covid-19-implementingprotective-measures-ineducation-and-childcare-settings).
Public Health England are clear that if early years, school and college settings do this, and crucially
if they also apply comprehensive infection control measures, such as taking steps to ensure
symptomatic individuals do not attend settings, regular hand cleaning, respiratory hygiene and
cleaning measures and handling potential cases of the virus as per our advice, then the risk of
transmission will be lowered.
Where settings can keep children and young people in those small groups 2m away from each other,
they should do so. While in general groups should be kept apart, brief, transitory, contact such as
passing in a corridor is low risk.
Each setting’s circumstances will be slightly different. Any setting that cannot achieve these small
groups at any point should discuss options with their local authority or trust. This might be because
there are not enough classrooms / spaces available in the setting or because they do not have enough
available teachers / staff to supervise the groups. Solutions might involve children attending a
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nearby school (on a consistent basis). If necessary, settings have the flexibility to focus first on
continuing to provide places for priority groups and then, to support children’s early learning,
settings should prioritise groups of children as follows:
• early years settings – 3 and 4 year olds followed by younger age groups
• infant schools - nursery (where applicable) and reception
• primary schools – nursery (where applicable), reception and year 1

Our ambition is to bring all primary year groups back to school before the summer holidays, for a
month if feasible, though this will be kept under review. We will review this advice on class sizes as
and when the science indicates it is safe to invite more children back to childcare settings, schools
and colleges.
Protective measures in education and childcare settings
The DfE guidance on Implementing Protective Measures in Education and Childcare Settings
(https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-ineducationand-childcare-settings)

contains detailed advice for settings on:

• cleaning, including supplies of cleaning and handwashing products
• testing and tracing
• personal protective equipment (PPE)
• what settings should do in response to a case of COVID-19 being confirmed

Attendance
No one with symptoms should attend a setting for any reason. Eligible children – including priority
groups - are strongly encouraged to attend their education setting, unless they are self-isolating or
they are clinically vulnerable (in which case they should follow medical advice). If someone in their
household is extremely clinically vulnerable, they should only attend if stringent social distancing
can be adhered to, and the child is able to understand and follow those instructions. Families should
notify their nursery/school/college as normal if their child is unable to attend so that staff can
explore the reason with them and address barriers together. Parents will not be fined for nonattendance at this time, and schools and colleges will not be held to account for attendance levels.
Schools and colleges should continue to inform social workers where children with a social worker
do not attend.
Schools and colleges should resume taking their attendance register and continue to complete the
online Educational Setting Status form which gives the Department for Education daily updates on
how many children and staff are attending. The Department will continue to monitor attendance at
early years settings, via local authorities. This is to ensure that we have up-to-date information on
available early years and childcare provision during the coronavirus outbreak, which children are
accessing it and to monitor sufficiency in particular areas.
Vulnerable children and young people
There is a continuing expectation that vulnerable children and young people of all year groups will
attend educational or childcare provision, where it is safe and appropriate for them do so. As per the
current guidance, where these children and young people are currently not attending but attendance
is appropriate, we expect providers and local authorities to consider how to encourage their
attendance.
Vulnerable children and young people in this context include those who:
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• are assessed as being in need under section 17 of the Children Act 1989, including children

who have a child in need plan, a child protection plan or who are a looked-after child.
Attendance is expected, unless their social worker decides that they are at less risk at home or
in their placement. The educational provider should notify the social worker in cases where
these children or young people do not take up their place at school or college
• have an education, health and care (EHC) plan and it is determined, following a risk
assessment, carried out with educational providers and parents, that their needs can be as
safely or more safely met in the educational environment
• have been assessed as otherwise vulnerable by educational providers or local authorities

(including children’s social care services), and who are therefore in need of continued
education provision - this might include children on the edge of receiving support from
children’s social care services, adopted children, those at risk of becoming NEET (‘not in
employment, education or training’), those who are young carers and others at the provider
and local authority’s discretion
Alternative Provision
Alternative Provision (AP) settings should follow the same principles and guidance as mainstream
schools and welcome back, from 1 June 2020, all children in Reception, year 1 and year 6. AP
settings do not have a year 12, so they should also offer some face to face support for students in
year 10 and year 11 to supplement their remote education, as they are approaching key transition
points. In line with the advice above for mainstream provision, settings should limit the numbers in
attendance at any one time and aim to keep students in small groups as set out in our guidance
(https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-ineducationand-childcare-settings). Settings should also consider ways to minimise use of public transport to get to

and from school at peak times, in consultation with local authorities. Priority groups of all ages
should continue to be offered a place and strongly encouraged to attend.
Special schools
Special schools, special post-16 institutions and hospital schools should work towards welcoming
back as many children and young people as can be safely catered for in their setting. They may
want to prioritise attendance based on key transitions and the impact on life chances and
development, and to consider creating part-time attendance rotas so that as many children as
possible can benefit from attending their setting. Special settings should work with local authorities
and families to ensure that decisions about attendance are informed by existing risk assessments for
their children and young people, which should be kept up to date.
Sixth form and further education (FE) colleges
Sixth form colleges should offer some face to face support to students in year 12 to supplement
their remote education, alongside their offer to priority groups.
Further education (FE) colleges should also offer some face to face support to students who are in
the equivalent of year 10 and year 12, who are studying for key examinations next academic year,
along with those in priority groups. We will work with the sector to provide additional guidance for
FE colleges on provision for these and other disproportionately affected learners.
Curriculum
The Early Years Foundation Stage (EYFS) sets the standards that schools and childcare settings
must meet for the learning, development and care of children from birth to 5 years old. Early years
settings should use reasonable endeavours to deliver the learning and development requirements as
far as possible in the current circumstances, as set out here
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(https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2/early-yearsfoundation-stagecoronavirus-disapplications).

Schools and colleges continue to be best placed to make decisions about how to support and educate
all their pupils during this period, based on the local context and staff capacity.
Where year groups are returning to school, we would expect school leaders and teachers to:
• consider their pupils’ mental health and wellbeing and identify any pupil who may need

additional support so they are ready to learn
• assess where pupils are in their learning, and agree what adjustments may be needed to the

school curriculum over the coming weeks
• identify and plan how best to support the education of high needs groups, including

disadvantaged pupils, and SEND and vulnerable pupils
• support pupils in Year 6, who will need both their primary and secondary schools to work

together to support their upcoming transition to Year 7
Schools should use best endeavours to support pupils attending school as well as those remaining at
home, making use of the available remote education support
(https://www.gov.uk/guidance/remoteeducation-during-coronavirus-covid-19).
No school will be penalised if they are unable to offer a broad and balanced curriculum to their
pupils during this period.
Priority groups
Settings will need to consider how they integrate children and young people from priority groups
who are attending but not in any of the transition year groups into their education offer. Settings
have the flexibility to make the right decision for their circumstances on how these pupils are
supervised, continue to learn and are supported in school.
Assessment and accountability
There are no changes to the previously announced expectations on assessment and accountability.
No examinations or assessments will take place this term and Ofsted will continue to pause routine
inspection.
Staff workload and wellbeing
Governing boards and senior leaders should be conscious of the wellbeing of all staff, including
senior leaders themselves, and the need to implement flexible working practices in a way that
promotes good work-life balance and supports teachers and leaders.
Workload should be carefully managed and schools and colleges should assess whether staff who
are having to stay at home due to health conditions are able to support remote education, while
others focus on face-to-face provision. Senior leaders and boards will want to factor this into their
resource and curriculum planning, and consider where additional resource could be safely brought
in if necessary.
Transport
Parents and children and young people should be encouraged to walk or cycle where possible, and
avoid public transport at peak times.
They should refer to guidance on safe travel, particularly on public transport
(https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers).
Home to school transport provided or organised by schools, trusts or local authorities varies widely.
Schools, trusts and local authorities should work together and with relevant transport providers to
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put in place arrangements which fit the local circumstances, including the measures being put in
place to reduce contact.
Further guidance is available in Guidance on implementing protective measures
(https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-ineducationand-childcare-settings).

Food
Schools should provide meals for all children in school, and meals should be available free of
charge where pupils meet the free school meal (FSM) eligibility criteria. To ensure food is available
for pupils who attend, educational settings are expected to reopen their kitchens and ensure that
meals are able to be prepared and served safely.
We are also continuing to ask schools to work with their food providers to offer meals or food
parcels for benefits-related free school meal pupils not in school. Now that schools are opening
more widely, school catering teams will be better placed to do this. The provision of food vouchers
for those eligible under the benefits criteria will also continue to be available where needed.
Information on supporting those in FE with free meals is in the FE operational guidance
(https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-further-education-provision).
Costs associated with opening for more children and young people
As previously confirmed, schools will continue to receive their core funding allocations – as
determined by the local authority for maintained schools and through the general annual grant
(GAG) for academies. FE colleges continue to receive funding in line with the flexibilities that have
been announced in recent weeks including payment on profile for 16-19 study programmes without
reconciliation. In addition, we have announced a fund for schools to cover specific additional costs
as a result of the COVID-19 outbreak – this remains open and should be used by schools as
appropriate. Access to the wider business support schemes, including Coronavirus Job Retention
Scheme (CJRS), can continue to be used for staff typically paid for through private income, on
condition that the principles in Department for Education’s sector specific guidance
(https://www.gov.uk/government/publications/coronavirus-covid-19-financial-support-for-education-early-yearsandchildrens-social-care/coronavirus-covid-19-financial-support-for-education-early-years-and-childrenssocial-care)

continue to be met.
For early years settings, the dedicated schools grant (DSG) should continue to be paid by local
authorities for provision of free entitlements. Where parents are accessing hours beyond the free
entitlements they are eligible for, early year providers should continue to charge parents in the
normal way. The wider business support packages can continue to be used as appropriate, including
the loan schemes and the Coronavirus Job Retention Scheme (CJRS), on condition that the
principles in Department for Education’s sector specific guidance
(https://www.gov.uk/government/publications/coronavirus-covid-19-financial-support-for-education-early-yearsandchildrens-social-care/coronavirus-covid-19-financial-support-for-education-early-years-and-childrenssocial-care)

continue to be met.
We are continuing to work with the childcare sector to understand how the early years sector can
best be supported to ensure that sufficient safe, appropriate and affordable childcare is available for
those returning to work now, and for all families who need it in the longer term.
Further guidance and support We
have published:
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• supporting guidance on protective measures which should be implemented in education

settings (https://www.gov.uk/government/publications/coronavirus-covid-19-implementingprotectivemeasures-in-education-and-childcare-settings)

• guidance for parents and carers (https://www.gov.uk/government/publications/closure-ofeducationalsettings-information-for-parents-and-carers)

This complements the existing guidance for schools and educational settings
(https://www.gov.uk/government/collections/coronavirus-covid-19-guidance-for-schools-and-other-educationalsettings)

that continues to be relevant (and which will be updated in due course where needed).
We will publish further guidance for senior leaders to enable them to work through the actions they
need to take to get ready for 1 June 2020. This will be co-produced with experienced school and
trust leaders and sector representatives.

1. Throughout this document there is a distinction made between ‘vulnerable children’ which has
a wide definition as described in this link
(https://www.gov.uk/government/publications/coronaviruscovid-19-guidance-on-vulnerable-children-and-youngpeople) and in the relevant section below; and those who are ‘clinically vulnerable’ to

coronavirus. ྾྾྾
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GOV.UK
1. Home (https://www.gov.uk/)
2. Conducting a SEND risk assessment during the coronavirus outbreak
(https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance)

1. Department for Education
(https://www.gov.uk/government/organisations/department-for-education)

Guidance

Conducting a SEND risk assessment during
the coronavirus outbreak
Updated 7 May 2020

Contents
Legal context
Assessing risks
Questions and answers
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This guidance is applicable to 31 May 2020 and will be reviewed before 1 June 2020.
This guidance advises local authorities to conduct risk assessments and makes suggestions and
recommendations for how that might be done in collaboration with educational settings and parents.
As part of the response to coronavirus (COVID-19), educational settings have been asked to
continue to provide care for a limited number of children and young people - those who are
vulnerable (including those with an education, health and care (EHC) plan), and those whose
parents or carers are critical to the coronavirus response. It is important to underline that all
educational settings remain safe places for children and young people.
This guidance has been put together with help from special educational needs and disability
(SEND) sector organisations and outlines pragmatic approaches that local authorities, educational
settings, and parents or carers may wish to take.
This guidance document relates particularly to children and young people whose need for hands-on
care or whose behaviours mean that there are more, or more nuanced, risks to be managed than for
the majority of children and young people with EHC plans. Most of these children and young
people attend special schools, specialist colleges and other specialist settings, but this guidance also
applies to any mainstream educational setting caring for such children and young people.

Legal context
The Coronavirus Act 2020 (http://www.legislation.gov.uk/ukpga/2020/7/schedule/17/enacted) includes
emergency powers to enable the Secretary of State, temporarily to disapply or modify legal
requirements under the
Children and Families Act 2014 (http://www.legislation.gov.uk/ukpga/2014/6/part/3/crossheading/educationhealth-andcare-plans), where appropriate and proportionate.
We have used these powers and changes to secondary legislation to temporarily amend some
aspects of the law on EHC needs assessments and plans to give local authorities, health
commissioning bodies, educational settings and other bodies who contribute to these processes
more flexibility in responding to the demands placed on them by coronavirus. We have published
detailed guidance about the changes to the law on education, health and care needs assessments and
plans due to coronavirus
(https://www.gov.uk/government/publications/changes-to-the-law-on-education-health-and-care-needs-assessmentsandplans-due-to-coronavirus)

alongside these temporary changes.

The duty on early years providers, schools and colleges to co-operate with local authorities in the
performance of their SEND duties remains in place. Close working and communication between all
parties is a central element in ensuring that children and young people receive appropriate
provision.
Ultimately, it is for parents/carers or a young person (or the corporate parent, where applicable and
the child is in the care of the local authority) to decide whether the child or young person should
continue to go to school or college.

Assessing risks
We are asking local authorities to consider the needs of all children and young people with an
education, health and care (EHC) plan, and make a risk assessment, consulting educational settings
and parents or carers, to determine whether children and young people with SEND will be able to
have their needs met at home, and be safer there than attending an educational setting.
The risk assessment should incorporate the views of the child or young person. Where a child or
young person with an EHC plan has a social worker, the social worker should also be involved in
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the risk assessment, along with the local authority virtual school head if the child is in care. Local
authorities and educational settings should decide together who is best placed to undertake the risk
assessment, noting that the duty to secure provision remains with the local authority.
Where the risk assessment determines a child or young person with an EHC plan will be safer at
home, we recommend they stay at home. Where the risk assessment determines a child or young
person with an EHC plan will be as safe or safer at an educational setting, we recommend they
attend the educational setting.
We recognise that some local authorities and educational settings will have already undertaken risk
assessments for many vulnerable children and young people and taken decisions on appropriate
provision. There is no need to re-do these because this guidance has been issued. Some local
authorities and educational settings will have done provisional risk assessments and will want to
revisit those to check whether the decisions made initially will remain suitable over time. We trust
local authorities, having consulted with educational settings, the parents or carers, and the child or
young person, to make these decisions, recognising that school and college leaders and staff will
have a sound understanding of an individual child or young person’s needs.
A risk assessment for a child or young person will need to balance a number of different risks,
including:
the potential health risks to the individual from coronavirus, bearing in mind any underlying
health conditions
the risk to the individual if some or all elements of their EHC plan cannot be delivered for the
time being and the risk if they cannot be delivered in the normal manner or in the usual setting
and the opportunities to meet needs in a different way temporarily, for example, in the home or
online the ability of the individual’s parents or carers or home to ensure their health and care
needs can be met safely week-round or for multiple weeks, bearing in mind the family’s
access to respite the potential impact to the individual’s wellbeing of changes to routine or the
way in which provision is delivered
any safeguarding risks for children with a social worker if not in school and the need to
support care placements for looked-after children (see the vulnerable children guidance
(https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-vulnerable-children-andyoungpeople/coronavirus-covid-19-guidance-on-vulnerable-children-and-young-people) for further

information on school attendance for children with a social worker) any other out-ofschool/college risk or vulnerability, for example, a child or young person becoming
involved in dangerous behaviour or situations (including the risk of exploitation)
Risk assessments should consider which children and young people with EHC plans may benefit
more from remaining at school or college than at home.
This is most likely to be the case where:
a child or young person is receiving personal care or healthcare at their school or college
which cannot be replicated at home (for example, many pupils and students in residential
settings) it is not sustainable for parents or carers to meet their child’s needs full-time for an
extended period (for example, those attending day settings whose parents/carers meet their
personal care, mobility or other needs in evenings and weekends, but where this would not be
sustainable full-time)
the child or young person would face other risks out of school or college (for example, if it is
more feasible for them to follow social distancing and good hygiene practices within the
routine and familiarity of their school or college day, or where their behaviour would put them
at other risks out of school or college)
children and young people whose condition prevents or inhibits self-regulation and whose
behaviours cannot be supported or managed by parents or carers at home; or where this would
place a risk to other siblings or family members
In these or similar circumstances, the risk assessment might determine that the benefits to the child
or young person from continuing to attend their educational setting are greater than being at home.
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Many other children and young people with EHC plans can safely be supported at home. This could
be for various reasons, including because:
they do not need irreplaceable care or health provision the services they most need can be
moved from their educational setting into their home their parents can meet their needs
full-time they are able to follow hygiene and social distancing practices at home due to
their health vulnerabilities, they are safer in the more stringent social distancing
environment of their home
Local authorities, educational settings and parents will want to consider, as part of any risk
assessment, whether moving either equipment or services into a child or young person’s home
would enable them to be supported there rather than staying at school or college, particularly where
this offers a medically vulnerable child or young person a way to have their needs met with fewer
contacts than might be inevitable at school or college. This may be a more feasible solution for day
settings than residential settings, and may include:
physiotherapy
equipment sensory
equipment
online sessions with different types of
therapists phone support for parents in
delivering interventions in-person
services, where necessary
These decisions will often be difficult and finely balanced but local authorities, schools and college
leaders and parents and carers, working collaboratively, are well placed to make these decisions.

Questions and answers
Does school or college provision have to be delivered as it usually is for children
with EHC plans?
Coronavirus may make it more difficult for a local authority or health commissioning body to
secure or arrange all the elements of the specified special educational and health provision in an
EHC plan as required by section 42 of the Children and Families Act 2014. For example, the
following of ‘social distancing’ guidelines may disrupt educational settings’ normal programmes
and make certain interventions impractical. In addition, the resources and services needed to secure
provision may be reduced, due to the need to direct staff to respond to the pressures generated by
coronavirus.
Due to the unprecedented circumstances presented by coronavirus, the section 42 duty has been
temporarily modified so that local authorities and health commissioning bodies must use their
‘reasonable endeavours’ to discharge this duty. This means that local authorities and health bodies
must consider what they need to provide for each individual child or young person with an EHC
plan during the period that the modified section 42 duty is in force. For some children and young
people, the provision specific in their plan will continue to be delivered, but for others, the
provision may need temporarily to be different to that which is set out in their EHC plan.
More information is available in the guidance on changes to the law on education, health and care
needs assessments and plans due to coronavirus (https://www.gov.uk/government/publications/changes-tothe-law-oneducation-health-and-care-needs-assessments-and-plans-due-to-coronavirus).
How can I conduct a risk assessment for all the children and young people with
EHC plans in my school, college or local area?
Risk assessments should be proportionate. In both assessing risks and meeting needs, local
authorities and educational settings should concentrate their resources on those children and young
people with the most complex needs.
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Local authorities and educational settings should work together to decide who is best placed to
carry out risk assessments for individual children and young people.
Who needs to be involved in making the risk assessment?
The key risk assessors should be local authorities and educational settings, taking into account the
needs and views of the child/young person, their parents/carers and social workers and virtual
school heads where appropriate.
Where an educational setting makes a decision without being able to involve the local authority, for
instance where circumstances are changing too rapidly, they should inform the local authority of
that decision immediately.
Where a risk assessment determines that a child or young person will be safer at home, local
authorities and educational settings need to ensure the family understands the support plan that is in
place for them, before a child or young person stops attending their educational setting.
If a child or young person has a diagnosis of a learning disability (such as profound and multiple
learning difficulties, or a severe learning difficulty), autism or both, and behaviours that challenge
or a mental health condition, the risk assessors should ensure, with the agreement of the family, that
the child is identified on the NHS Clinical Commissioning Group dynamic support register (see the
nasen guide improving health care:
learning disabilities and autism (https://nasen.org.uk/uploads/assets/63884f84-0ae04ae29d11722e4eeb68e9/LearningautismWEB.pdf) for further information).
How does this guidance impact children and young people who have an EHC plan
and a social worker?
There are a significant number of children and young people with an EHC plan and a social worker.
The decision on whether these children and young people should continue to attend an educational
setting should be made collaboratively on an individual basis with local authorities and educational
settings working with parent/carers, the child or young person and social workers to undertake a
risk assessment to determine where the child or young person’s needs and best interests can most
safely be met.
Further information on attendance expectations for children and young people with a social worker
can be found in the guidance on supporting vulnerable children and young people
(https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-vulnerable-children-and-youngpeople).

Is the government prescribing a particular form or process for the risk assessment?
No. Local authorities and educational settings will have their own arrangements in place and we
trust local leaders to agree what the most appropriate and proportionate formats are.
Has the responsibility for special educational provision changed?
Responsibility for commissioning any at-home special educational provision lies with the local
authority responsible for maintaining the EHC plan, though it may be possible for some of the
provision to be provided by the school or college or even in a home setting. The local authority
should work with the educational setting to ensure that parents and carers are aware of the
education, health and care services available to them at home.
Under the modified section 42 duty, local authorities and health commissioning bodies must use
their
‘reasonable endeavours’ to discharge the duty to secure or arrange the provision specified in a child
or young person’s EHC plan. We have published detailed guidance on the changes to the law on
education, health and care needs assessments and plans due to coronavirus
(https://www.gov.uk/government/publications/changes-to-thelaw-on-education-health-and-care-needs-assessments-and-

121 | P a g e

RISK ASSESSMENT PORTESHAM COF E VA PRIMARY SCHOOL
plans-due-to-coronavirus),

which includes some illustrative examples of the type of arrangements that
might be reasonable for local authorities and health commissioning bodies to put in place.
Can the risk assessment be reviewed or changed as events change?
Yes. Local authorities will need to revisit risk assessments as circumstances change. For example,
the needs of some children and young people may be able to be met at home but only for a finite
amount of time.
Who might be involved in supporting learning for those children and young people
who do stay at home?
We have an experienced, expert workforce of special educational needs coordinators (SENCOs),
education psychologists, speech and language therapists, qualified teachers of sensory impairments,
other therapists, and teaching assistants often with specialist knowledge.
Designing at-home learning and support for children and young people with EHC plans could
involve any or all of these professionals, to design or adapt interventions or learning materials. For
example, this might involve designing a speech and language intervention that parents can deliver at
home, or adapting or selecting online learning materials.
For those children and young people with EHC plans in mainstream schools and colleges, SENCOs
will typically lead on ensuring that they have access to materials they can use to learn, often
drawing on other professionals to source or adapt online learning that addresses a child or young
person’s special educational needs. Similarly, education psychologists may play a key role in
recommending the essential provision for a child or young person to receive at home.
What risk are teachers, support staff and other practitioners exposing themselves
to?
Fewer children attending educational settings will mean that social mixing is reduced and the
spread of coronavirus is less likely.
Settings remain safe places for children and staff.
As far as is possible, social distancing should be adhered to in all settings and class or group sizes
should be kept small. Guidance on social distancing, including on which staff members should
attend and should not remain at work, can be found at implementing social distancing in education
and childcare settings
(https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-social-distancing-in-educationandchildcare-settings/coronavirus-covid-19-implementing-social-distancing-in-education-and-childcare-settings).

What about the risk to staff working hands-on with pupils and students who cannot
adhere to strict hygiene practices?
It is recognised that some children and young people with special educational needs present
behaviours that are challenging to manage in the current context, such as spitting uncontrollably.
It will be impossible to provide the care that some children and young people need without close
hands-on contact.
In these circumstances, staff need to increase their level of self-protection, such as minimising close
contact and having more frequent hand-washing and other hygiene measures, and regular cleaning
of surfaces. We recommend that educational settings follow the Public Health England guidance on
cleaning in non-healthcare settings (https://www.gov.uk/government/publications/covid-19-decontamination-innon-healthcare-settings/covid-19decontamination-in-non-healthcare-settings).
How can I keep all staff and children in my setting safe and reduce the risk of
infection?
In the first instance, you should follow the coronavirus guidance for educational settings
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not
attend and should instead remain at home. If a child or member of staff is not showing symptoms
but someone in their household is, the child or member of staff should follow the guidance for
households with possible coronavirus infection
(https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-householdswithpossible-coronavirus-covid-19-infection)

and remain at home for 14 days.

The scientific evidence shows that most staff will have no need for Personal Protective Equipment
(PPE) beyond what they would normally need for their work. Educational settings should be
following the principles of good hygiene and infection control. This means regular, thorough hand
washing using soap and water, or alcohol gel when handwashing facilities are not available, good
respiratory hygiene (the ‘catch it, bin it, kill it’ technique for coughs and sneezes) and cleaning
arrangements. Social distancing measures should also be in place wherever feasible.
All these measures will reduce the risks of transmission of coronavirus (COVID-19).
How should daily cleaning regimes be managed?
We recommend that all educational settings follow the Public Health England guidance on cleaning
for nonhealthcare settings (https://www.gov.uk/government/publications/covid-19-decontamination-in-nonhealthcare-settings).
Toys and equipment should be cleaned and disinfected regularly, using normal household
detergents. Soft or cuddly toys should not be shared between pupils or students.
All children, young people and staff should wash hands on arrival at their educational setting, and
more regularly throughout the day.
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GOV.UK
1. Home (https://www.gov.uk/)
2. Managing school premises during the coronavirus outbreak
(https://www.gov.uk/government/publications/managing-school-premises-during-the-coronavirus-outbreak)

1. Department for Education
(https://www.gov.uk/government/organisations/department-for-education)

Guidance

Managing school premises during the
coronavirus outbreak
Updated 18 May 2020
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Schools continue to be responsible for a range of health and safety measures and statutory
compliance.
See the health and safety (https://www.gov.uk/guidance/good-estate-management-for-schools/health-andsafety) section of good estate management for schools.

Managing partially open buildings
It is important that arrangements remain in place to ensure that children and staff are in safe
buildings during reduced occupancy arrangements.
Schools should review their arrangements for all building-related systems but in particular:
hot and cold water systems gas safety fire safety
kitchen equipment security including access
control and intruder alarm systems ventilation
Staff should be familiar with the actions for schools during the coronavirus outbreak
(https://www.gov.uk/government/publications/covid-19-school-closures/guidance-for-schools-abouttemporarily-closing) and work with their responsible bodies to ensure that statutory health

and

safety arrangements are in place.
There are increased risks related to safety concerns around water hygiene,
building and occupancy safety, as well as, building hygiene.
Contact your contractors and suppliers to check on any special interim arrangements in place due to
the coronavirus outbreak.
In all schools, a member of staff should be identified with responsibility for managing premises. In
cases of staff illness, cover arrangements should be put in place as soon as possible.

Cold water systems
drinking water outlets (taps and water fountains)
Do not drain down systems.
Increase the frequency of outlet flushing and temperature monitoring to maintain water quality
within the entire system.
If required, consider additional water quality testing at water outlets (closest and further from
the main water source) and drinking water outlets that remain in use.

Domestic hot water services
This includes:
calorifiers
direct-fired
water heaters
sinks basins
showers
Do not drain down systems, you should continue hot water generation servicing in line with
manufacturers’ criteria.
Water temperatures must be kept within limits recommended for the control of legionella bacteria in
water
systems.
For
reference,
use
the
Approved
Code
of
Practice
(https://www.hse.gov.uk/pubns/books/l8.htm) and HSG 274 (https://www.hse.gov.uk/pubns/books/hsg274.htm) .
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Regularly check hot water generation for functionality and if required, temperature recording.
If the hot water system has been left operational the hot water should be circulating as normal and
regular checks, in line with guidance, should be carried out.

Gas safety
Do not isolate gas supplies to boilers and hot water generation.
To avoid the risk of leaks and dangerous build-up of gases, isolate gas supplies where not in use, for
example, in science labs and prep rooms, design and food technology classrooms, and school
kitchens. Otherwise, gas services should remain in normal operation.
Continue planned gas safety checks including gas detection and/or interlocking.

Fire safety
You must review and if necessary, update your fire management plans and ensure any changes to
fire escape routes are clearly identified and communicated.
During the reduced occupancy period you must:
carry out weekly checks of alarms systems, call points and
emergency lighting carry out regular hazard spotting to identify
escape route obstructions check that all fire doors are operational
Fire drills should continue to be held as normal.

Kitchen equipment
Equipment that holds water – for example, dishwashers, combination ovens – should be run through
at least a full cleaning cycle per week. This is to remove scale build-up and standing water build-up
to prevent possible bacteria growth.

Security
All areas of the school should be kept secure.
Access to certain closed areas should only be possible by relevant staff – for example, science
laboratories, chemical stores and IT rooms. Check that access control and lockdown systems are
operational.
Further site security guidance (https://www.gov.uk/government/publications/school-and-college-security/sitesecurityguidance) is available.

Ventilation
All systems to remain energised in normal operating mode.
Where mechanical ventilation is present, recirculatory systems should be adjusted to full fresh air. If
mechanical ventilation systems cannot be adjusted to full fresh air these should be switched off.
Where possible, occupied room windows should be open.
Ventilation to chemical stores should remain operational.

Other points to consider
Core building-related electrical systems should remain in use/energised in normal operating mode,
this includes:
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internal and external
lighting small power
CCTV
access control and alarm systems (fire, intruder, panic and accessible toilets)
For drainage systems, check traps have not dried out and ensure water seals are in place to prevent
smells within the building, for example, hygiene rooms, sports hall showers.
Update your keyholder information. Intruder alarm / lift / fire alarm companies often have remote
monitoring stations (response centres) – follow advice from these providers.
Continue with:
all regular cleaning enhanced disinfection
appropriate for the coronavirus outbreak
maintenance
testing and statutory compliance activities
Continue carrying out thorough examinations and testing of lifting and pressure equipment during
the coronavirus outbreak following the updated HSE guidance (https://www.hse.gov.uk/news/workequipmentcoronavirus.htm).

Preparing for the wider opening of schools
Staff should be familiar with guidance on actions for education and childcare settings to prepare for
wider opening from 1 June 2020 (https://www.gov.uk/government/publications/actions-for-educational-andchildcare-settingsto-prepare-for-wider-opening-from-1-june-2020). Generally, school buildings that have been
completely or partially closed, should be recommissioned as you would normally do at the end of
the school summer holiday period.
A member of staff should be identified for managing premises, reviewing risk assessments and
implementing any measures to ensure that safety is maintained for wider opening.
Schools should review their arrangements for all building-related systems but in particular the
following areas.
Water systems
Schools increasing operational capacity or re-opening should follow their usual water system
building management procedures as they would at the end of the summer holidays.
Chlorinating and flushing water systems may not be necessary if the system has remained
operational through routine flushing as advised in the cold water systems and domestic hot water
services sections.
You should contact your school’s legionella competent person who will advise on the action
required. If a full system flush is required but not immediately available seek advice from your
competent person on alternative options.
Drinking water
If it has not been possible to maintain system throughput of water from routine flushing to all
outlets or a competent person has not tested the water and provided satisfactory bacterial test
results, the water may not be safe to drink. In these circumstances, you should supply bottled
drinking water until a thorough flushing and chlorination can be undertaken by a water treatment
specialist.
Hot water services
Water temperatures must be kept within limits recommended for the control of legionella bacteria in
water systems.
Regularly check hot water generation for functionality and if required, temperature recording.
127 | P a g e

RISK ASSESSMENT PORTESHAM COF E VA PRIMARY SCHOOL

If the hot water system has been left operational the hot water should be circulating as normal and
regular checks should be carried out.
Ventilation
Good ventilation is essential at all times in classrooms and particularly during this period. Schools
should ensure all systems are working in their normal operating mode.
Natural ventilation via windows or vents should be used as far as possible and where available
occupied room windows should be open.
Where centralised or local mechanical ventilation is present, recirculatory systems should be
adjusted to full fresh air, if this is not possible systems should be operated as normal. Where
ventilation units have filters present ensure enhanced precautions are taken when changing filters.
See HSE guidance HSG53:
Respiratory protective equipment at work (https://www.hse.gov.uk/respiratory-protectiveequipment/index.htm).
Fire safety
Fire safety management plans should be reviewed and checked in line with operational changes.
Check:
all fire doors are operational your fire alarm system and emergency lights
have been tested and are fully operational Carry out emergency drills. You
might also need to make adjustments to your fire drill and practise it in the
first week when more pupils return. Refer to advice on fire safety in new and
existing school buildings (https://www.gov.uk/government/publications/fire-safety-innew-and-existing-school-buildings).
Cleaning
New cleaning arrangements in line with coronavirus preparations should also include regular
systematic checks:
on drainage systems, check traps have not dried out and ensure water seals are in place to
prevent smells within the building, for example, hygiene rooms, sports hall showers where
toilets are put back into use ensure the flushing of the toilets occur with the lids down and
toilet ventilation systems are working
Continue with:
all regular cleaning enhanced practices
appropriate for the coronavirus outbreak
maintenance
testing and statutory compliance activities
All other systems
Recommission all systems before re-opening, as would normally be done after a long holiday
period.
This includes: gas heating
water supply
mechanical and
electrical systems
catering equipment
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Further information
More detailed information on maintenance arrangements can be found in good estate management
for schools (https://www.gov.uk/guidance/good-estate-management-for-schools), in the section on
maintenance checks and testing (https://www.gov.uk/guidance/good-estate-management-for-schools/healthandsafety#maintenancechecksandtesting).
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Appendix I: Transport

TRANSPORT
The responsibility of school transport remains the duty of the local authority and whilst school will carry out
its duty, keeping transport informed of school opening dates and closing, the logistics and arrangements
remain the responsibility of the local authority. As such, parents are advised to continue to liaise with as
normal with the local authority regarding their needs.

Email notification of opening:
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Appendix J: Coming back to school in your bubble
Mental Health and Wellbeing – Pamphlet for Children before returning to school
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Appendix K: Staff Handbook
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